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HMI/HRM/HRBP/LOI/1192 03rd May, 2023 

 
 

 
Mr. Aadhithya K 

S/o Mr. Krishnan, 

28/32, 3rd Trust Cross Street, 

Mandevelipakkam, Chennai 

Tamil Nadu - 600028. 

 
LETTER OF INTENT 

 
Dear Mr. Aadhithya, 

 
 

With reference to the campus recruitment process we’ve had with you, we are pleased to inform  

that you have been provisionally selected as Graduate Engineer Trainee [AT1G] in our 

Organization subject to the following Terms and Conditions. 

 
1. You should have successfully completed your qualification during the academic year 2022- 

2023 with no history of arrears in Current Course. 

2. You will be on training for a period of One year from the date of your joining and if your 

performance during the training period is not satisfactory, the company may extend the 

training period for another 3 months minimum or up to 6 months’ maximum. 

3. The Annual Remuneration Package (including Salary, Allowances, and Retention Bonus) is  

mutually discussed and agreed between us. 

4. Your services are transferable to any other Department/ Group/ Function of the Company in 

India either permanently or temporarily, at the discretion of the Company. 

5. This Letter of Intent will be subject to your qualifying the Pre-Employment Medical Checkup, 

Background Check and verification of necessary  documents  supporting  your  candidature 

(viz. Qualification, Experience, etc). 

6. You will be issued a formal Letter of Appointment containing the terms & conditions in detail,  

as per the policy of the Company on your joining. 

7. You are advised to join the Company on 03rd July, 2023. In case, you fail to join by the date 

mentioned above, Management reserves the right to cancel your appointment. 

8. You will be required to execute a Service Bond, undertaking to serve the company for period 

of Four (4) years from the date of joining. The company would invest and incur substantial  

expenditure to train you specifically, for effectively handling your job responsibilities. 



Any discontinuance of service before the said period of Four Years would not only cause  

serious financial loss to Company, but also disrupt the work in the Company. 

Hence if you  leave the Service of Company before the completion of Four Years, for any 

reason of whatsoever nature, you will be required to pay a  sum  of Rs.3,00,000/-  (Three 

Lakhs only) being the Training Costs, incurred by the Company. The Service Bond detailing 

the terms and conditions, to be executed by you, would be provided to you at the time of 

joining the Company. 

9. Any Joining Expenses such as Cost of Relocation, Travel, Transport and Accommodation 

expenses shall be reclaimed from employees subject to leaving the company within one year  

from the date of joining. 

10. At the time of joining, you are advised to bring this letter with you along with the following 

documents in Original for validation 

a) Academic & Professional Credentials (10th, 12th, UG & PG) 

b) Previous Employer’s Relieving / Service Certificate (If Any) 

c) Photo ID Card, Address Proof, Aadhar Card and Pan Card are mandatory 

d) Passport Size Photo (6 Nos) Specification Size: 3.5cm x 4.5cm (Wearing White Shirt) 

 
Please sign the duplicate copy of this Letter of Intent in confirmation of your understanding and 

acceptance of the foregoing terms and  conditions  and  return  the  same  to  us  on  or  before  

10th May, 2023 failing which this Letter of Intent shall stand withdrawn / cancelled automatically  

without any further notice/ intimation to you. 

On behalf of the Company, I would like to extend you a very warm welcome to HMI. We are sure 

that your stay with us will prove to be a long, fruitful and rewarding one, both professionally and  

personally. 

Wishing you all the best 

Yours Sincerely, 
 

For Hyundai Motor India Ltd., 
 

(Charles JS Walter) 

Head - Human Resources 

 
 

 

I, Aadhithya K have read, understood and accept this offer and will be joining duty on 03rd July, 2023.  

 

(Aadhithya K) Date: 6/5/23 

















RMZ Millenia Business Park 
4th Floor, Campus 1C, 
143, Dr. M.G.R Road, Perungudi 
Chennai 600096, Tamil Nadu
India 
Tel: +91 44 6692-7000 
mcdermott.com

March 07, 2023

Adarsh Kumar Sahu

H No: G/F - B28, G3, Anjaneyar Koil Street, Vengaivasal, Medavakkam, Chennai

On behalf of J. Ray McDermott Engineering Services Pvt. Ltd., I am pleased to confirm in writing our offer of
employment to you for the position of Associate Mechanical Engineer within McDermott Inc., at our Chennai
location.

We anticipate you to start on July 05, 2023 or as early as possible thereafter. We will welcome you with an
overview of the Company and its businesses, company policies and procedures, and other important topics.

You will be paid a starting salary of INR 600,918 per annum less the applicable T.D.S as per the Income Tax
Act, 1961. Details of the monthly salary breakdown will be in accordance as shown below.

SALARY BREAKDOWN

Title Associate Mechanical Engineer

Grade / Career Ladder 5/P1
Basic Salary INR 29,410
House Rent Allowance INR 9,705
Conveyance Allowance INR 1,550
Special Allowance INR 5,882
Gross pay INR 46,547
Employer Provident Fund INR 3,529
Monthly Cost To Company INR 50,077
Annual Cost To Company INR 600,918

The normal hours of work are 0830 to 1700, or 0900 to 1730 with a break of 30 minutes for lunch. Our weekly
off will be Saturday and Sunday. However, you may be required to work overtime, if the same is reasonably
necessary to perform your duties.

The basic working hours are 8 hours a day, 5 days a week. Hours worked in excess of the basic working hours
will be compensated at one and a half times the normal salary, provided that such overtime hours are
authorized by management.

You will be entitled for casual leave, sick leave and vacation leave as per the Company's Leave policy.
This appointment is subject to a probationary period of 6 months, which at the discretion of the management or
senior personnel may be extended depending on your performance. During this probationary period, the



employment may be terminated by the Employer or the Employee by giving 30 days' notice in writing.

Although your appointment in the first instance will be at Chennai, you are liable to be transferred / deputed to
any work or assigned the work of any Associates / Sister concerns, Subsidiaries or any other Companies /
Organizations / Firms with whom the Company may make such arrangement or agreement and to any place of
business of the above as existing or as acquired later at any time, from time to time.

You will undertake tours or other assignments or commitments for the business of the Company as may be
notified to you by the company / management with no extra remuneration nor any change in the terms and
conditions of service except those as may be expressly informed to you in writing by the Company.

The company will provide you with a full range of benefits, comparable to the industry standards in the city of
Chennai, subject to all eligibility and contribution requirements and the Company policy in this regard as may
be prevalent from time to time.

In the event that you choose to leave the company prior to completion of one year, all mobilization cost
including set up allowance, accommodation etc., as applicable, and demobilization cost will have to be
returned (paid back) to the company before exit.

By accepting the Company's offer, you solemnly affirm and declare that all the particulars within your
Curriculum Vita and the supporting documents submitted to substantiate your eligibility to assume employment
with the Company are true, accurate and genuine; and acknowledge that falsification in any form will be treated
at Zero Tolerance Level by the Company.

You:
• As a responsible professional, shall remain available to the Company at all times and let your manager

/ supervisor know as to where you would be accessible.
• Agree and confirm that allocations of a jobs and responsibilities to you is the management decision and

at it's discretion entirely. You shall work under the supervision and control of such persons as decided
by the management from time to time.

• Agree and confirm that amount of increments and other incentives would solely be at the discretion of
the management.

• Shall devote your whole time, attention and skill to the best of your ability for the business of the
Company. You shall not directly of indirectly be connected with, concerned, employed or engaged in
any other business, employment or activities whatsoever without the prior written permission of the
company and shall not accept any emoluments, salary, commission or honoraria whatsoever from any
party without the prior permission of the Company.

• Shall, to the extent reasonably possible, give us sufficient and reasonable notice in advance and that
before you avail of leave you complete all your pending jobs.

• Shall always maintain high standards /degree of secrecy and keep as confidential the data, records,
documents and other information in relation to the business of the Company which may be known to
you or confided in you and shall use the same only in a duly authorized manner in the interest of the
Company.

• Shall always maintain in good condition the Company's assets and properties which may be given to
you for official use during the course of your service and shall return the same to the Company
immediately on relinquishment of your services.

• Shall be governed by the rules, regulations and such other practices, systems, procedures and policies
as are in force or may be added, altered, modified or omitted by the Company from time to time. You
shall also be governed by the statutory laws enacted by the local authorities, State or Central
governments as applicable, from time to time.

We look forward to you joining McDermott and hope you will find this to be a very challenging and exciting
work environment.

This offer is valid until April 30, 2023 Should you need more time for consideration of this offer, please contact



me before the expiration date. Otherwise, please indicate your acceptance of this offer of employment by your
E-Signature below. Please do not hesitate to contact me if you have any questions.

Sincerely,
On behalf of J. Ray McDermott Engineering Services Pvt. Ltd

Christopher Kishorekumar
Manager - Human Resources
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Divya Zindani <divyazindani@ssn.edu.in>
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SSN CDC - Placement <cdc@ssn.edu.in>
To: yamini19062@chemical.ssn.edu.in, akilesh19010@mech.ssn.edu.in
Cc: cdc2023 <cdc2023@ssn.edu.in>, Faculty Placemet coordinator2017 <fpc@ssn.edu.in>, Lakshminarasimhan N <lakshminarasimhann@ssn.edu.in>, Pushpak Kumar P <pushpakp@s
pg@ssn.edu.in>

Dear Students,

Congratulations!!! You have been selected by L&T!!!

Go through the below trail mail for your reference.

Give attention to details.

Warm Regards,
Aparna Ganesh
Executive Placement
Sri Sivasubramaniya Nadar College of Engineering

---------- Forwarded message ---------

Kind Attention : Mr. Pushpak Kumar P,

Sri Sivasubramaniya Nadar College of Engineering.

 

Greetings from Larsen & Toubro !  

 

Further to our selection process for the selection of GETs / PGETs of 2023 batch, we are pleased to Provisionally Shortlist the following candidates fro
institution. You are requested to block their candidatures immediately for ensuring their joining with L&T. Kindly confirm us the acceptance of the st
post which we will be releasing individual letters of intent to these students.

 

College Name Candidate ID Candidate Name Candidate Email Di

Sri Sivasubramaniya Nadar College of Engineering '202315713216291' Yamini Balaji
yamini19062@chemical.ssn.edu.

in Ch

Sri Sivasubramaniya Nadar College of Engineering '202315713216196' Akilesh S akilesh19010@mech.ssn.edu.in Me

 

The above candidate(s) is(are) selected subject to being declared medically FIT in the pre-employment medical checkup & passing the B. Tech / M. 
attempt with 65% and above without any back-logs (live or history) and also found eligible to the other eligibility guidelines indicated in our notice inv
your earlier.

 

This provisional shortlisting letter has been done subject to the candidates being qualified according to all the eligibility criteria and academic require
at the time of campus recruitment and based on their representations. Also, this selection intimation is issued based on the assumption that all th
made by the candidates in our Employment Application Form are TRUE.

 

If they do not fulfill the eligibility criteria and academic requirements as specified above or have given false declaration in our Employment Application
would automatically be rescinded.

 

In case of any further selections, we shall notify you in due course. For any further clarifications, feel free to write / speak to us.

 

 

A picture containing drawing Description automatically generated

Campus Recruitment Team

Chennai Head Quarters Office,

979, Mount Poonamallee Road,

mailto:yamini19062@chemical.ssn.edu.in
mailto:yamini19062@chemical.ssn.edu.in
mailto:akilesh19010@mech.ssn.edu.in
https://www.google.com/maps/search/979,+Mount+Poonamallee+Road,+%0D%0A+Manapakkam,+Chennai+%E2%80%93+600+089?entry=gmail&source=g
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Manapakkam, Chennai – 600 089.

 

           

           Website: www.larsentoubro.com       
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Akshaj Varma Penmetcha
DS4, Navins Jayaram Gardens, River view road, Manapakkam
Chennai, Tamil Nadu 600125

December 13, 2022

Dear Akshaj Varma Penmetcha,

We are delighted to have you join McKinsey Global Services India Private Limited (“McKinsey” or the
“firm”) in the role of Junior Capabilities & Insights Analyst/ Junior Capabilities & Insights Analytics Analyst
in Chennai effective January 16, 2023, or such other date as agreed by you and the firm.

This offer is for temporary internship expected to last through July 14, 2023.

This internship agreement formally confirms the terms and conditions of your internship should you
accept our offer.

You agree to act in the best interests of McKinsey at all times. You agree to devote your full working time
to your job duties, and any other duties as McKinsey assigns to you from time to time.

Your normal place of work will be in our office currently situated at Chennai. Upon reasonable notice, we
may change your place of work to any other location within India.

Compensation
Your compensation is comprised of the below components.

Your compensation will be prorated based on your actual start and end date. Applicable tax withholdings
and deductions will apply; please consult with your tax advisor on the taxation of payments and other
terms described herein.

Stipend. Your monthly gross base stipend will be INR 75,000 payable monthly from the date you begin
work.

Provident Fund. Your gross annual salary includes the firm’s contribution to the Provident Fund per the
requirements of the India laws pertaining to the Provident Fund.

Please refer to Leave Policy for a better understanding of your leave entitlement.

McKinsey Global Services India Private
Limited 
5/142, Tower B, 17th-19th Floor, 
World Trade Center, Rajiv Gandhi Salai, 
OMR, Perungudi, Chennai - 600 096 
+91 (44) 42265000 
CIN No. U72300HR1997PTC103072

.
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Termination
After confirmation of your internship, either you or McKinsey may terminate your internship at any time by
providing 7 days notice or payment in lieu thereof, and for any reason, in accordance with applicable law
and as provided herein. Upon the termination of your internship you must, in compliance with applicable
McKinsey policies, immediately return to McKinsey all documents, computers and any other property that
belongs to McKinsey or its parents, subsidiaries, affiliates and clients, without making any copies of
documents, computer software, data, or confidential or proprietary information. If asked to do so, you
must inform McKinsey of any computer passwords used by you in the course of your internship. You
must, if so required by McKinsey, confirm in writing that you have complied with your obligations under
this provision.

At the expiration of your agreement, you understand and agree you will not be entitled to and are hereby
excluded from a [redundancy/severance] payment and any claim for unfair [dismissal/termination], unless
otherwise provided by applicable law.

McKinsey may terminate your internship without advance notice to you if it has reasonable grounds to
conclude that you engaged in gross misconduct, including theft, fraud, unauthorized disclosure of
Confidential Information, violation of any law or regulation, material breach of firm policy, or conduct
damaging to McKinsey’s reputation, clients or employees.

Data Privacy. We also ask you to review the McKinsey HR Privacy Notice which describes how
McKinsey processes and protects your personal data and your privacy rights at the firm. In addition, by
signing below, you also agree to review and adhere to the Global Data Protection & Privacy Policy, which
describes McKinsey’s global privacy program and applies to each McKinsey entity and all firm members
when processing personal data anywhere in the world.

Confidentiality and Non-Disclosure
For purposes of this Section, “McKinsey” shall refer to the firm and its parents, subsidiaries and affiliates.

Client Confidences. McKinsey’s clients expect that McKinsey will hold all business-related information
about the client, including the fact that they are doing business with McKinsey and the specific matters on
which they are doing business, in the strictest confidences (“Client Confidences”). You acknowledge that,
during the course of your internship, you will have access to such Client Confidences.

Confidential Information. You acknowledge that, during the course of your internship, you will have
access to and will create information relating to McKinsey’s business that provides McKinsey with a
competitive advantage, that is not generally known by persons not employed or engaged by McKinsey
and that could not easily be determined or learned by someone outside McKinsey (“Confidential
Information”). Such Confidential Information, whether or not explicitly designated as confidential, includes
both written information and information not reduced to writing, and includes information that is not
publicly known and that may provide McKinsey with a competitive advantage, including information about
clients, referral sources, internal corporate policies and strategies, pricing, financial and sales
information, forecasts, business and marketing plans. You also acknowledge that, during the course of
your internship, you may have access to and/or create personal data relating to individuals, such as
employees, job applicants, external workers, customers and service providers of McKinsey and
McKinsey’s clients (“Personal Data”). Personal Data is also considered Confidential Information.

Duty to Preserve Client Confidences and Confidential Information.  During your internship by
McKinsey, you agree not to use or disclose Client Confidences and Confidential Information, including
Personal Data, except as may be necessary in the good faith performance of your duties to McKinsey.
After your internship by McKinsey, you may not use or disclose the foregoing information without the
prior written consent of McKinsey.

.
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Firm Property.  You acknowledge that all devices, documents and materials, in hard copy or electronic
form, received, created or used by you in connection with your internship with McKinsey are and will
remain the property of McKinsey. You agree to return all such devices (which are owned by the firm),
documents and materials (including all copies) prior to your termination of internship and agree that,
during or after your internship, you will not, under any circumstances, without the written consent of
McKinsey, disclose those documents and materials to anyone outside McKinsey or use those devices,
documents and materials for any purpose other than in connection with work performed as an intern for
McKinsey.

Intellectual Property
For purposes of this Section, “McKinsey” shall refer to the firm and its parents, subsidiaries and affiliates.

You agree to fully and promptly disclose to McKinsey, without additional compensation, all ideas, original
or creative works, inventions, discoveries, computer software or programs, trading strategies, statistical
and economic models, improvements, designs, formulae, processes, production methods and
technological innovations, whether or not patentable or copyrightable, which, during your internship with
McKinsey, are made, conceived or created by you, alone or with others, during or after usual working
hours, either on or off your job, and which are related to the business of McKinsey or which relate in any
way to tasks assigned to you by McKinsey (“Intellectual Property”). You acknowledge that McKinsey
owns all such Intellectual Property rights as works made for hire to the fullest extent of the law. You
agree that such Intellectual property conceived or created by you shall be regarded as being made under
a contract of service with McKinsey. For the avoidance of doubt, you hereby assign to McKinsey all such
Intellectual Property rights, including the rights to sublicense or transfer any of the rights assigned
hereunder, in any and all media now known or hereafter developed, along with all existing causes of
action, known or unknown.

You agree that such assignment shall be perpetual, worldwide and royalty free. Notwithstanding the
provisions of section 19(4) of the Copyright Act, 1957, you agree that such assignment in so far as it
relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if
McKinsey does not exercise the rights under the assignment within a period of one year from the date of
assignment. You further acknowledge and agree that you shall waive any right to and shall not raise any
objection or claims to the Copyright Board with respect to the assignment, pursuant to Section 19A of the
Copyright Act, 1957. You agree, at any time during or after your internship, to sign all papers and do
such other acts and things, at McKinsey’s expense, as McKinsey deems necessary or desirable and may
reasonably require of you to protect McKinsey’s rights to such Intellectual Property, including applying
for, obtaining and enforcing patents or copyrights with respect to such Intellectual Property in any and all
countries. You further agree not to use or disclose, without the prior written consent of McKinsey, both
during and after your internship by McKinsey, Intellectual Property, except as may be necessary in the
good faith performance of your duties to McKinsey.

Other Matters
No Conflict. By signing below, you are affirming that you do not have any contractual or other
obligations that would conflict with your responsibilities in this role, and that you are not bound by any
agreement or obligation with or to any person or organization that prohibits you from accepting or
continuing your internship with McKinsey and fully performing all of your responsibilities with McKinsey
(e.g., non-compete agreement).

You further agree, as from the date you accept our offer and during your internship with us, not to
disclose to McKinsey or its parents, subsidiaries or affiliates any information or documents you are
prohibited from sharing under any contractual or other duty owed to a former employer or other party
based on any other relationship, such as a self-employed relationship, or otherwise.

Offer. These offer terms are contingent upon your ability to commence internship on the above-stated
start date, residing in the country of your office location as of the above-stated start date, and agreement
not to engage in work outside of your payroll office country for personal reasons except as approved by
your supervisor and within firm-approved limits. Any changes may modify the terms contained herein.

.
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Immigration Compliance. If applicable, internship is contingent upon you possessing or timely obtaining
the right to work in your location of offer. Failing to do so may affect your internship and the terms
enclosed herein. Where necessary, we will provide our reasonable legal and administrative support to
assist you in applying for the applicable work permit and/or visa for your location of offer.

Timesheets. You must complete timesheets in accordance with McKinsey policy.

Travel. Your work may require travel, including both domestic and international destinations. Therefore,
possession of a valid passport is required for all applicable roles (including consultants and others who
will travel internationally). You understand that you have a legal and professional obligation to comply
with immigration laws where you conduct business. Further, you must have the correct legal
authorization to enter any country for your intended purpose. It remains your responsibility to understand
your immigration status and ensure that you are entering a country in the correct immigration category
for the intended purpose of travel.

Expenses. McKinsey will reimburse all reasonable, pre-approved expenses that you properly and
reasonably incur in the discharge of your duties and subject to any other policies that McKinsey issues
from time to time. You are expected to familiarize yourself with your office’s Expense Policy and submit
for reimbursement only those valid business expenses that are permitted under such Policy.

Amounts Owed. During your internship or thereafter, if you owe the firm any amount of money, including
due to overpayment to you or for recovery of monies for breach of expense policy, payment to any party
for your benefit, penalties, compensation for damages or for any other reason, McKinsey may deduct
that amount (in one or more installments) from amounts it owes you, unless prohibited by law. If, on
termination, you have taken Leave in excess of your accrued entitlement, you agree that McKinsey may
deduct the value of this from your final salary and any other payment, unless prohibited by applicable
law.

Acknowledgment
You acknowledge that this document sets out in full your agreement with McKinsey and supersedes any
prior agreement or arrangement regarding internship with McKinsey, whether written or oral.

Severability. If any provision herein is held to be unenforceable by a court, the remaining provisions
shall be enforced to the maximum extent possible, and such provision shall be given effect to the
maximum extent possible by narrowing or enforcing in part that aspect of the provision found overbroad
or unreasonable. The waiver by any party to this agreement of a breach of any of the provisions herein
shall not operate or be construed as a waiver of any subsequent or simultaneous breach.

Changes to Internship. McKinsey reserves the right to change any of the foregoing terms of internship
except where prohibited by applicable law and will notify you in writing of any changes any of the
foregoing terms of internship.

Choice of Language and Law.  Both you and the firm have agreed to draft this agreement in English.
The law of India will govern this agreement. Both you and McKinsey agree to the jurisdiction of the
Chennai Courts in resolving any disputes that arise under it.

.
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We are very excited about you joining us. Please let us know by December 14, 2022 whether you will
accept the terms and conditions of your internship as set forth herein. To accept, please sign
electronically below to acknowledge your acceptance of our offer and the terms set forth herein.

We will be happy to answer any questions you may have about the firm or the terms contained in your
offer. Please contact Aeliya Almas Abbas - aeliya_almas_a_abbas@mckinsey.com at 8939766279 if we
can help you in any way. We look forward to welcoming you as a member of the firm.

Sincerely, 

Christus Antony
Head of Recruiting, India - MGS

  [SignHere]

Akshaj Varma Penmetcha
Signed Date: [Date]

.
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McKinsey HR Data Privacy Notice
McKinsey (“McKinsey” or “firm” or “we”) is committed to respecting your privacy and protecting your
personal data, which is any information that is capable of identifying you as an individual.

This HR Data Privacy Notice (“Privacy Notice”) describes how we handle and protect your personal data
in connection with our firm processes and activities. In case of a conflict between this Privacy Notice and
applicable law, applicable law will govern.

This Privacy Notice only applies to the personal data of our firm members1. Separate rules apply to the
personal data of our external workers2, clients, vendors or any other person from whom McKinsey
collects personal data for other purposes.

Personal data we collect
The type of personal data we collect from you and the ways that we process it are determined by the
requirements of the country in which you perform work for the firm, and not the country in which you
reside.

We collect personal data at various stages during a working relationship, such as when you apply for a
role with us, when we create a personnel file or engagement record, and through the management of our
relationship with you. For example, we may collect:

basic information like your name, surname, address, contact information (including home address,
personal email and phone numbers);

photographs and videos;

employment administrative data (e.g., degrees, trainings, professional references, work
experience);

bank information;

employment and occupation related information (e.g., duties, classification, compensation, other
benefits, absences, holidays);

information necessary to perform background checks, to the extent permitted by applicable law,
including education, work history, identity documents, and data relating to criminal offences or
proceedings;

performance and development related information;

information regarding your use of and communications through firm information technology
resources; and

information about your dependents, your designated emergency contacts, and other individuals that
you are authorized to provide that you voluntarily provide in connection with your employment.

We may also collect, under certain circumstances and to the extent permitted by applicable law, sensitive
personal data, which is a subset of personal data and includes information about your ethnicity, health,
trade union membership, religious beliefs, and sexual orientation. For instance, we may collect
information related to health to manage a workplace accommodation for a medical condition or to
manage sickness absence, or information about ethnicity, religion or sexual orientation to monitor and
maintain our diversity commitments.

_________________________________________________________________________________________________________________

1In this Privacy Notice, the term “firm member” is limited to any member of our firm who is employed by the firm through an employment contract or
an offer letter for employment and expressly excludes external workers (see below).
2In this Privacy Notice, the term “external worker” refers to any individual who comprises part of the firm workforce supporting activities of the firm,
but who is not employed by the firm. They may be engaged through a personal service company (e.g., LLC), through a vendor, through a partnering
arrangement, or, in a few, select circumstances, as an individual.

.
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Use of your personal data
We use your personal data to address our responsibilities as your employer, to comply with our legal
obligations, and to support activities related to administration and business management of the firm. For
instance, we use your personal data:

to support payroll processes and to administer the employment relationship, including employee
performance and career management;

to staff resources on clients’ engagements;

to provide you with hardware and other professional tools (like mobile phones) at their domicile;

to provide health, financial and other benefits to you;

to create tax returns and social declarations;

to secure McKinsey’s facilities and its information technology and telecommunications systems;

to sustain the McKinsey Alumni program;

to perform background checks, to the extent permissible by applicable law;

to protect McKinsey’s legal rights and to facilitate compliance with our legal and contractual
obligations

to investigate concerns or to provide advice if you or other firm members submit a concern through
the Got a Concern? hotline; and

to communicate with you or any designated emergency contacts that you voluntarily identify or to
share with medical professionals or law enforcement or other public authorities in the event of an
emergency or other incident, such as when the health or safety of you or one or more individuals
may be endangered.

We may also analyze your personal data or aggregated/pseudonymized data to improve our recruiting
and hiring processes, to augment our ability to attract and retain successful candidates, and to better
understand the composition, performance and well-being of our workforce.

We do not make personnel-related decisions based solely on automated processing without human
intervention.

Our processing of your personal data for the purposes mentioned above is based on the following
grounds:

in part, on our need to perform a contract of employment with you (for example to pay you and
manage your career);

in part, on our need to comply with our legal obligations, in particular under labor and employment
law (for example, to create tax returns and investigate any grievances) and to comply with
applicable reporting obligations under local law (for example, on equal treatment / pay);

in part, on our legitimate interests in operating our business and protecting the firm (for example, to
staff resources on client engagements, and to secure our facilities and systems); and

in part, and where required by applicable law, on your consent.

Data recipients and international data transfers
Your personal data may be disclosed to recipients within our organization and with third parties in the
country where you are located and in different countries (which may include countries where you have
fewer rights than you have in your country of residence). For instance, your personal data may be
processed by:

our firm members at other McKinsey companies other than the entity that employs you, as well as

.
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external workers working for the firm (e.g., members of the HR / IT / Professional Development /
Staffing departments);

clients and business associates of McKinsey;

our legal and professional advisors;

suppliers and providers of services (e.g., benefit providers, transportation and hotel vendors,
background check vendors) engaged by us at local or at global level; and

government authorities (e.g., for tax purposes, immigration purposes).

We have implemented data transfer measures that are designed to ensure appropriate data protection of
your personal data. In most cases and where legally appropriate, we rely on EU Standard Contractual
Clauses.

Data retention
If McKinsey employs you, any relevant personal data collected during the recruiting period will become
part of your personnel records and will be retained in accordance with specific country requirements.
Some of the data may be also retained beyond the termination of our employment relationship with you,
in accordance with the firm data retention schedules, but in no event longer than the period of time
required or permitted by applicable law.

After the termination of your employment relationship with McKinsey, you may be eligible to join the
McKinsey Alumni program. If you participate in this program, certain personal data will be retained until
you decide to opt-out of the program. Data collected during your participation in the Alumni program will
be treated in accordance with its specific Privacy Policy.

Analyzing the way McKinsey uses information technology
McKinsey is frequently looking for new ways to understand and improve how we use our information
technology and communication tools. Accordingly, we may collect and analyze data on how our
workforce uses our information technology (e.g., how many emails we send, when we send them, how
we communicate internally and externally). Many of these projects use aggregate data (e.g., assessing
information across a functional group, office, or firm-wide), but some projects may involve more specific
analysis of individual communications. Any analytics will be conducted in accordance with applicable law.

Acceptable use of McKinsey information technology resources
McKinsey reserves the right to review, monitor, and/or disclose any information communicated using the
firm’s information technology resources (including email) to prevent, detect, and/or investigate any
activity that may affect the security of the firm’s systems or information (including client information). For
example, McKinsey may review, monitor, and/or disclose any information communicated using the firm’s
information technology resources:

if we are required to do so by law or legal process;

to law enforcement authorities or other government officials;

when we believe disclosure is necessary or appropriate to prevent physical harm or financial loss or
in connection with an investigation of suspected or actual illegal activity;

if disclosure is necessary to protect the vital interests of a person;

to protect our property, services and legal rights;

to prevent fraud against McKinsey, our subsidiaries, affiliates and/or business partners;

to aid in the investigation of a suspected or actual breach of confidential information, firm policy, or
a security incident of any kind;

.
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to support auditing, compliance, and corporate governance functions;

to protect our know-how and business secrets; or

to comply with any and all applicable laws.

Monitoring and related activities may be conducted only by authorized firm members or third parties
acting on their behalf, subject to appropriate safeguards and as consistent with applicable law. You
should not use the firm’s information technology resources to send, receive or store non-work-related
information which you, or those with whom you communicate, consider private in nature.

Your rights
We take reasonable measures that are designed to keep your personal data accurate, complete, and up-
to-date.

Depending on applicable law, you may have certain rights related to your personal data. For instance,
you may have the right:

to request access and obtain a copy of your personal data;

to rectify or delete your personal data;

to object to the processing of your personal data;

to provide us instructions as to the processing of your personal data in case of your death; and/or

to lodge a complaint with a competent data protection authority.

Depending upon the circumstances and the request, we may not be permitted to provide you with access
to your personal data or otherwise fully comply with your request, such as where producing your
information may reveal the identity of someone else.

To help protect your privacy and security, we may take reasonable steps to verify your identity before
granting you access to your personal data. We will make reasonable attempts to promptly investigate,
comply with, or otherwise respond to your requests as may be required by applicable law.

We reserve the right to charge an appropriate fee for complying with your request where permitted by
applicable law, and/or to deny your request where your request is excessive, or otherwise unacceptable
under applicable law.

Contacts
If you have any questions about this HR Data Privacy Notice and about how we process your personal
data, or if you would like to contact the relevant Data Protection Officer for your jurisdiction (including our
EU Data Protection Officer) or the Data Privacy Team, please reach out to your local Human Resources
representative.

McKinsey reserves the right to modify this Privacy Notice. We will post any changes to our HR
Data Privacy Notice on the McKinsey Data Privacy website at
https://thinkdata.intranet.mckinsey.com/hr-data-privacy-notice. Please check this page regularly
to keep up-to-date.

By signing below, you agree that the firm processes and transfers your personal data as
described in this Privacy Notice. 

[SignHere] 

Akshaj Varma Penmetcha

.
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May 11, 2023 

Anna Mathew 
Plot No. 12 
Cholamandal Artists Village 
Injambakkam 
Chennai 600115 
India 

Dear Anna, 

Subject: Offer cum Appointment Letter for Employment 

Job Assignment 

Dow 

We are pleased to offer you an exciting opportunity to work with Dow Chemical 
International Private Limited. We would like to confirm the terms and conditions, 
mentioned herewith below. 

PRIVATE & CONEIDENTIAL 

You have been selected for the position of Hardware Discipline Engineer. 

Job Location: Chennai 

Additional responsibilities as decided by the company from time to time may be added, 
and you will be required to fulfl the same unconditionally. As a fulltime employee of the 
company, you are expected to devote substantial working time and use your best efforts 
in the interest of the Company. 

Policies and Rules 
In addition to the terms and conditions of this Offer cum Appointment Letter for 
Employment, you shall be bound by the various Policies and Rules of the Company as 
applicable from time to time. These policies are available on the Dow intranet and for the 
interim you may contact the undersigned to understand these policies. 

The Company reserves the right to have different Policies and/or Rules for different group 
or job family and for different locations. You shall be bound by the rules applicable to 
you depending on your job family and place of service. 

Dow Chemical International Private Limited 
Registered Office: Unit No. 801, 8th Floor, Building No. 9, 

Gigaplex, TTC Industrial Area, MIDC, Airoli, Navi Mumbai, Maharashtra, 400708. India. 
Tel: +91 22 66741500 | Fax: +91 22 66741825 | CIN: U24239MH1998PTC113551 

General Business 



Compensation and Benefits 
Monthly Guaranteed Cash 

Your total Monthly Guaranteed Cash is Rs, 75000/- ((A+ B) of Annexure A)) 
The above Monthly Guaranteed Cash consists of the following components: 

a. Basic Salary: Rs. 37500/- per month 

b. Housing 

Dow 

Per our Company policy, for Chennai, we will pay you a monthly House 
Rent Allowance at 50% of your monthly basic salary. As per policy, 
subject to change incase if the job moves to a non-metro city. 

C. Conveyance Allowance 
You will be paid a conveyance allowance of Rs. 2500/- per month. 

d. Leave and Leave Fare Assistance 
As per Company Policy, you will be entitled to 22 working days' vacation. 
You will be entitled to Leave Fare Assistance equivalent to one month's 

base salary. Please refer to the policy for details. 

e. Medical Allowance 
You will be paid a medical allowance of Rs. 1250/- per month. 

f. Special Allowance 
You will be entitled to a Special Allowance of Rs. 11875/- per month. 

Retirement Benefits 

As per Company Policy, you will be eligible to Retirement Benefits consisting of 
Provident Fund (PF) Company contribution and Gratuity as per the provisions of the 
respective Acts read with amendment, if any. Gratuity will be payable subject to ceiling 
of INR 20 Lakhs as per the current provisions in the statute and shall stand amended, 
pursuant to statutory modifications from time to time. Retirement Benefits will be 
effective from the date of your joining the Company. You shall retire from the Company's 
employment and your employment will come to an end on your attaining the age of 60 
(Sixty) years. Please refer to the policies for details. 

Medical Hospitalization 
The Medical Hospitalization policy of the Company covers you and your family (spouse 
and two dependent children) up to Rs. 5 lacs floater (family) per annum and Rs. 3.5 lacs 
in case of single employee. The premium is borne by the Company. The benefits will be 
strictly governed by the terms and conditions of the relevant policy. Please refer to the 
policies for details. 

Life / Accidental Death and Dismemberment 

As per the Company Policy, you will be covered to the extent of 48 times your monthly 
basic salary. The maximum claim will not exceed 48 times the monthly basic salary at any 
point in time. The premium is borne by the Company. Please refer to the policy for details. 
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Variable Pay 
As per the Company policy, depending upon the profitability of the Company and your personal performance, you will be paid, as a percentage of your Annual Guaranteed Cash an amount as Variable Pay. Please refer Annexure A. 

Probation 
As per Company Policy, every new employee is required to undergo a probation period of 6 months. On satisfactory completion of the probation period, you will be absorbed as a permanent employee of the Company by a written communication to that effect. Please note that in absence of such a written communication, your probation shall be deemed to have been extended until further notice, or until you receive confirmation of your employment. During the probation period, either party is free to terminate the employment arrangement by giving a written notice of30 days or salary in lieu of notice. 

Notice Period and Termination Subject to the provision of Notice in the Clause relating to "Probation" above, you may terminate the employment with the Company, by providing not less than three months' notice or payment of notice pay in lieu thereof, in which case you shall be entitled to such reimbursements, claims and /or salary as may be due on termination. Please note that the notice period as mentioned in the respective appointment letter and/or subsequent correspondence notifying change in notice period shall prevail notwithstanding the notice period that may be contained in any other documents. 

Dow 

Upon termination of your employment with the Company, you shall return to the Company all drawings, notes, memoranda, correspondence, records, product information, manufacturing procedures and specifications, customer and supplier information and all other information in any format viz. paper or electronic and you shall not retain any copy or copies thereof in electronic or any other media. You shall not, at any time after termination of your employment with the Company, represent yourself as being in any way connected with or interested in the business of the Company and/or any of its affiliates. 

Confidentiality 
You shall maintain strict confidentiality and under no circumstances disclose to any outsider any information, whatever that may come to your knowledge, direct or indirectly, during your employment, relating to the affairs of the Company. The salary, incentives, benefits under this Offer cum Appointment Letter and all correspondence between you and the Company is confidential and you shall not disclose any details whatsoever to any person, 

Custody of Property 
You shall be responsible for the safekeeping and returning in good orders of all the properties of the Company such as equipment, reference materials etc. which may be in your possession, custody, care or charge with reasonable wear and tear. The Company shall have the right to recover the money value of such properties from the dues payable to you and take such action as it deems fit in the event of your failure to account for properties, whether during the course of service or otherwise. 

Transferability 
The company has the right to transfer you to any location within India or outside of India, 
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depending on the needs of the organization if any. Also, your service may be seconded to or transferred to any affiliate company if required. The company will bear the transter costs as per the Domestic Relocation Policy. 
Medical Examination 

Dow 

This offer of employment is subject to you being found medically fit by our empaneled 
medical examiner. Accordingly, you would have to undergo a mandatory pre-employment 
medical examination prior to your on-boarding, to determine your medical fitness for this 
employment. Your employment is subject to your remaining physically and mentaly fit. 
As and when required by the management, you will submit yourself to medical 
examination with a Physician / Medical facility of the choice of the management. The 
decision of the management shall be binding. 

Background Check 
The employment is offered on the basis of the information, representation and warranties 
made and furnished by you including the training, skills, abilities and special knowledge. 
It is the policy of the Company to perform a background check of all employees / 

candidates on acceptance of the offer. Accordingly, this offer of employment is subject to 
your clearing the background check successfully. In case of any infirmity found in your 
background check, this offer would stand revoked with immediate effect. 

Code of conduct 
You shall be bound by rules and regulations of the Company and the Code of Conduct as 
applicable from time to time. The Management reserves the right to alter, change, modify 
and substitute the rules as deemed fit. The Management also reserves the right to have 
different rules for different categories or classes of employees and for different locations. 
The Management is entitled to terminate forthwith your services without compensation, 
notice period or salary in lieu thereof, in case of willful, intentional misconduct or failure 
to perform your duties in accordance with the directions of the Management. In all other 
cases, the Management may terminate your employment by providing not less than three 
months' notice or pay in lieu of notice. 

Additionally, you shall not misuse your role /position for personal gains of any nature or 
conduct yourself in such manner that you may have to incur debt beyond your means. You 
shall not accept or permit any member of your family or any other person acting on your 
behalf to accept any gift including free transportation, lodging or any other service or any 
pecuniary advantage from anybody directly or indirectly with whom you may come into 
contact by virtue of your employment, without the permission of the Company. 

Dow Chemical International Pvt. Ltd. Employee Agreement 
In addition to this Offer cum Appointment Letter for Employment, you shall also sign and 
be bound by the Dow Chemical International Pvt. Ltd. Employee Agreement, which is 
applicable to all employees of Dow, in so far as the said Employee Agreement is not in 
derogation of the terms and conditions of this Offer cum Appointment Letter for 
Employment. In case of any conflict between the said Employee Agreement and the terms 
of this Offer cum Appointment Letter for Employment, the terms of this Offer cum 
Appointment Letter for Employment shall prevail, and the provisions of the said 
Employee Agreement that are not in derogation of the provisions of this Offer cum 
Appointment Letter for Employment shall continue to be binding on you. 
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Non-compete 
Tou shall not either directly or indirectly engage in or serve or be interested in any other 
business, trade, professions, or concern whatsoever, as principal, agent, employee or in 
any other capacity either full time or part time or offer any consultancy or advisory 
Service to any other person / concern during your probation period in the Company, or 
thereafter if confirmed by the Company, then during the period of employment in the 
Company. 
References 
The Company shall have the right to offer its opinion as to your performance to any third 
party while you are in the employment of the Company or subsequent thereto. Upon 
Signing of the duplicate copy of this Letter, you are giving you unconditional consent to 

the Company to give such reference as it thinks fit to any third party. 

Validity The above offer is valid for 7 days from the date of this letter. If the aforesaid terms are 
acceptable to you, please signify your confirmation and acceptance thereof by signing and 
returning the duplicate of this letter by the said date. Accordingly, you are requested to 

join on or before July 1, 2023, unless communicated otherwise. 

We look forward to a long and happy association with you. 

Yours sincerely, 

Dow 

For Dow Chemical International Pvt. Ltd. 

AMITRAJIT 
GHOSH 

Digitally signed by 
AMITRAIT GHOSH 
Date: 2023.05.10 
21:08:57 +0200' 

Amitrajit Ghosh 
HR Site Leader -CEC, Chennai 

I confirm acceptance of the above. 

Signature 

Name 

Date 
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|Sr. No Salary Component 
A 

3 

B 
1 

1 

2 

1 

D 

1. 

|Monthly Salary Components 
Basic Salary ** 
House Rent Allowance 
Conveyance Allowance 
Medical Allowance ** 
|Special Allowance 
Total A 

|Annual Salary Components 
Leave Fare Assistance *** 
Total B 

Retirement Benefits 
PF Contribution (Employer) 

Gratuity 
Total C 

|Annual Guaranteed Cash (AGC) : A+B 

Variable Benefits 
Variable Pay (PAP) This can range 

Total D 

*Location dependant 
Variable as per Dow's PAP Programme 

from 0 to 125%, based on Individual Estimated amount per annum 
performance** 

** Subject to Tax. Tax will be deducted at source. 

|Total Cost to Company (CTC( (A+B+C+D) 

Yours sincerely, 

Dow 

ANNEXURE A 

Life/Accidental Death Insurance for Employee -48 times of monthly basic salary. 

AMITRAIIT 

Anna Mathew 

GHOSH 

50% of Base Salary* 

Amitrajit Ghosh 

Balancing figure 

* Car Allowance, if applicable, will be paid subject to relevant papers being submitted. 

Digitally signed by 

One Month Base Salary 

AMITRAJIT GHOSH 

***Tax benefit can be availed as per income tax act by producing appropriate bills/vouchers 
# As per Company Policy 

Date: 2023.05.10 

21:09:37 +0200 

12% of Base Salary 

HR Site Leader -CEC, Chennai 

4.81% of Base Salary 

For Dow Chemical International Pvt. Ltd. 

Signature 

Name 

Date 

Monthly SalaryAnnual Salary 

(in INR) (in INR) 
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18,750| 
2,500 
1,250 

11,875 
71,875| 

3,125 

3,125 
75,000 

4,500 
1,804 

Medical Hospitalization Insurance for Family (Employee + Spouse + 2 Children up to 25 years of age) is of Rs5 lacs floater 
and Rs. 3.5 lacs in case of Single employee. 

6,304 

I confirm acceptance of the above. 

12,750 

12,750 
94.054 

450,000 

225,000 

ANNA MATHEN 
004202 2 

30000 
15000 

142,500 
862,500 

37,500 
37,500 

900,000| 

54,000 
21,648 

75,648 

153,000| 

153,000| 
1,128,648 



 

COMCAST India Engineering Center I LLP  
 Registered Office 

Chennai One SEZ,  5th Floor, North Block in Phase II, Module 7 & 8, “Chennai One”, 
Pallavaram-Thoraipakkam 200 Feet Road,  Thoraipakkam, Chennai – 600 097, Tamil Nadu 

 
 

 
 
 
 
December 2, 2022 
 
 
Aravindan Jagadish Kumar 
45,J2,Sssp Apts North Vellala Street,Mogappair West,Chennai-37 Tamil Nadu Chennai 600037. 
 
Dear Aravindan, 
 
In view of your curriculum vitae, the information and documents submitted by you and our discussions on 
the subject, we are pleased to offer you the position of Development Engineer 1 with Comcast India 
Engineering Center I LLP (Comcast India) 
 
1.  The broad terms and conditions that will apply once your employment commences are as outlined 

below. The detailed terms and conditions will be contained in an employment agreement that you 
will be expected to execute for your employment to commence: 

 
(a) Position: 

Your position will be as Development Engineer 1 with Comcast India and you will be 
required to report to Harish Jayesh. In the course of your employment you will be 
required to undertake and perform all the acts, functions, and duties as may be assigned 
to you by Comcast India based on your knowledge, qualifications and experience.  

 
             You will be placed on probation during the first 3 months of your employment and shall 

only be confirmed subject to your satisfactory performance during this period.  The 
probation period may be extended for a further period of 3 months at the discretion of 
Comcast India. Your employment may be terminated by you or Comcast India at any 
time during the probation period with one week's notice or pay in lieu.  
 

(b) Place of Work: 

Your place of work shall be in Chennai, India. You may be required to relocate to other 
locations in India or abroad; and/or undertake such travel in and outside India, from time 
to time, as may be necessary in the interests of Comcast India's business.  
 

(c) Remuneration, Allowance and Other Benefits: 

Your annual fixed pay including the basic pay, all allowances, and specific 
reimbursements agreed under the payment schedule (such as medical reimbursement, 
telephone reimbursement, etc.) payable by Comcast India but excluding the discretionary  
performance Bonus shall be INR 716,900 (Seven Lakhs Sixteen Thousand  Nine 
Hundred Only). 
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Your annual fixed pay shall be structured in accordance with the standard policies of 
Comcast India, which shall be communicated to you in writing from time to time and 
shall be subject to deduction of tax at source.  The salary payable to you shall be paid 
monthly in arrears. Statutory contributions as per the relevant Indian laws will also be 
payable by Comcast India. 
 
In addition to the annual fixed pay, you will be eligible for an annual discretionary 
performance bonus based on a target amount of 5% of the annual fixed pay 
(Performance Bonus). The detailed break-up of your annual fixed pay and the 
Performance Bonus will be provided to you with your employment agreement.  
 
You are eligible for an optional meal card benefit of INR 2200 per month. To elect this 
meal card benefit, you must contact Payroll within thirty (30) days of commencing 
employment, and the meal card benefit amount will be deducted from your special 
allowance. If you take no action, you will not receive the meal card benefit, and the 
special allowance provided in your offer will remain unchanged. 
 

(d) Hours of Works: 

Your hours of work will be as per the working hours policy of Comcast India, Monday 
through Friday. You may be required to work such additional hours as may be necessary 
for you to perform your duties effectively and you will not be entitled to receive any 
additional remuneration for work done outside your normal hours of work, unless 
required by applicable law.  
 

 
2.  Subject to satisfactory completion of the conditions mentioned below, your employment with 

Comcast India shall commence on July 3, 2023 or such other date that shall be communicated to 
you in writing by Comcast India (the Start Date):  

 
(a) You have not accepted any other employment or offer of employment before the Start 

Date and you possess the required qualifications to commence employment as an 
Development Engineer 1 with Comcast India   
 

(b) Your performance and conduct during your period of internship with Comcast India from 
January 6, 2023 to June 30, 2023 is to the satisfaction of Comcast India and you have 
cleared all the tests assigned to you during your internship in accordance with the 
standards and requirements of Comcast India.  

 
(c) You have adhered to all your obligations during your Internship in accordance with the 

Internship Offer Letter dated December 2, 2022 and Internship Agreement dated 
December 10, 2022. 
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(d) You have completed and cleared all your university examinations and there are no 

pending papers, examinations, assignments, credits or any other requirements to be 
completed with respect to your university, as of the Start Date. 

 
(e)  You have provided all accurate documents as may be required by Comcast India 

including but not limited to marksheets, transcripts, character certificates, degree 
certificates (or a provisional degree certifying your clearance of all semesters and 
examinations from your university). 

 
(f)  You have executed an employment agreement with Comcast India on or before the Start 

Date. Your employment agreement shall contain customary provisions including but not 
limited to confidentiality, emoluments and privileges, intellectual property rights, 
representations and warranties, non-competition and non-solicitation provisions, 
termination provisions, etc. and you shall be governed by various company rules, 
standards and policies as communicated to you from time to time; and 

 
(g) You have agreed to and passed a background investigation conducted by Comcast India. 

By signing this letter, you hereby consent to all such background investigations and/or 
reference checks that may be carried out in relation to you by Comcast India. This 
includes undergoing drug and alcohol testing as per Comcast India's Drug and Alcohol 
Policy and Privacy Policy. By signing this letter, you hereby authorize Comcast India to 
send the necessary specimen collected from you to selected third parties for a screening 
test for the presence of alcohol, and/or drugs that are illegal under national, state or local 
laws and, to receive and use the results of the test. 

If your background check has not been completed prior to your Start Date, we may allow 
you to commence your employment but, if so, Comcast India will reserve the right to 
terminate your employment based on the results of the Background check, whenever 
completed.  

Please note that this position is time sensitive. This offer is made to you on the condition that you 
have completed all the conditions mentioned in paragraph 2 and will commence employment on 
the Start Date. If you fail to do so, Comcast India will have the right to unilaterally rescind this  
offer. You undertake to fulfill these conditions promptly and in good faith to be able to 
commence employment with Comcast India by the Start Date. 
 

 

 

 

 



 

COMCAST India Engineering Center I LLP  
 Registered Office 

Chennai One SEZ,  5th Floor, North Block in Phase II, Module 7 & 8, “Chennai One”, 
Pallavaram-Thoraipakkam 200 Feet Road,  Thoraipakkam, Chennai – 600 097, Tamil Nadu 
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3. This letter is meant to be an offer of employment and does not in itself give rise to an employer-
employee relationship between Comcast India and yourself. Any employer-employee relationship 
is only meant to arise upon execution of an employment agreement with Comcast India.  

 
4.         This letter shall be governed by and construed in accordance with the laws of India. The courts at 

Chennai shall have exclusive jurisdiction to decide any dispute arising out of this letter. 
 

 
Please sign and return one copy of this letter within 2 days from the date of this letter. 
 
We look forward to welcoming you to Comcast India and working with you. 
 
Best Regards, 

For and on behalf of Comcast India Engineering Center I LLP 

 
Kannan Subramaniam  
Senior Vice President & General Manager 

 
Acknowledgement 
 
I hereby confirm my acceptance to terms and conditions outlined in this letter. 
 
Signed: 
Name: 
Date: 
 
 

 

 

 

 

 

 



 

COMCAST India Engineering Center I LLP  
 Registered Office 
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Note: 

• *Leave Travel Allowance is capped at 1 month of Basic 

• **PF is contributed at 12% of Basic Salary (Employer’s Contribution).  
• ***Gratuity will be paid as per the Payment of Gratuity Act, 1972. 

• Additional Out Patient Medical Benefit of INR 10,000 per annum for employee and their 
dependents. 

• ^Meal Card is administered by ICICI - Multi Wallet Card (Optional Benefit). 
 

 

COMCAST INDIA OFFER  

Name Aravindan Jagadish Kumar 

Comcast Title Development Engineer 1 

Department SKY 

Hiring Manager  Harish Jayesh 

Components Monthly Annual 

Basic Pay (50% of Total Fixed pay) 29,871 358,450 

Basket of Allowances   

House Rent Allowance (Capped at 50% of Basic) 14,935 179,225 

Leave Travel Allowance * 2,489 29,871 

Special Allowance 12,446 149,354 

Total Fixed Pay 59,742 716,900 

Target CIP Bonus Variable Pay % - 5% 

Target CIP Bonus Variable Pay  - 35,845 

Total Cash 59,742 752,745 

Provident Fund ** 3,585 43,014 

Telephone Reimbursement 1,000 12,000 

Gratuity*** - 17,241 

Cost to Company 64,326 825,000 







Wood. 
Wood India Engineering & Projects Private Limited 

(formerty known as "Amec Foster Wheeler india Private Limited" 

6" Floor, Zenith Building 

Ascendas 1T Park 

CSIR Road, Taramani 

WIEPPL:MD:AAA Chennai 600 113, India 

Dated: 28 February 2023 T. +91 44 6622 3100 

www.woodplc.comn 
Mr. Ashiq Akram Arif Ali 

No 48/36, Akbar Street, 

Triplicane,
Chennai 600005 
TamilNadu

Mobile No. 7550152213

Dear Ashiq Akram, 

Offer of Employment:
We refer to your job application and the subsequent interviews with Wood. We are pleased to offer you 

employment as 'Graduate Engineer Trainee - Equipment Engineering' in Wood India Engineering & Projects 

Private Limited, (hereinafter referred to as "the Company"), located at Chennai. 

Remuneration:
You will receive a total, all inclusive, compensation of Rs.50,000/- (Rupees Fifty Thousand Only) per month. 

The detailed break-down of the monthly/ annual compensation structure (also referred as Total Cost to the 

Company) has been enclosed as annexure 1 along with this offer letter. 

Your appointment to the above position is effective the date of your joining. The tenure of the Graduate

Engineer Trainee (GET) Programme will be Twelve months. At the time of joining, you will have to signha 

service agreement to the tenure of the Programme and Twelve months thereafter 

Your Date of Joining will be notified to you later. 

This offer will be subject to the following: 

Your CGPA is 7 and above and that you do not have any history of arrears in the entire duration of 

your course and you passing the degree examinations in the normal semester and produce the 

necessary proof of the same at the first instance 
Your sending confirmation of acceptance to this ofter and the employment terms & conditions by 

signing below and forwarding to us the duplicate copy of this letter within Two working days 

Your submitting educational documents no later than at the time of joining. 

Your character antecedents / reference checks being found satisfactory in all respects 
Your fitness medically and not suffering from serious illness or infection or any other terminal or 

communicable illness prior to accepting this offer. 

In the event you fail in any subject and / or do not complete the course within the current academic year and 

/or do not meet the minimum stipulated CGPA of 7, the employment/ offer with the Company stands 

terminated automatically without further notice. 

Woo is a tradiung nwine for John Wood Group PLC. d its slubsidiaries 

Wood India Engnieenny & Projects Private Lirnted Regrstered oflu e: 6tm Floo1, Zenith Buldrny. 

Ascenctas IT Park, CSIR Road. Taraman. Chenmai 600 113. indta CIN: UG59917N1997PTCO37801 AArA 
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You will be eligible for One way ll AC train fare and ground transportation for you from your Hometown to 

Chennai. Please note that the above expenses are reimbursed only against the production of original cash 

receipts / vouchers and tickets. Additionally, at the time of joining the Company, you will be entitled to one 

week's stay at the Company's Guest House in Chennai. Also please note, in the event of your leaving within 

one year of joining the Company, the actual amount reimbursed towards travel expenses will be recovered 

from you. 

Notwithstanding anything contained above, the Management of the Company reserves the right to recall/ 
rescind at any time the offer of employment without notice or cause and nothing contained herein or in any 

other document shall be deemed to vest in you the right to claim employment with the Company. You have 

also understood and agreed that your absorption asa regular empioyee after completion of training is at the 

absolute discretion of the Company and that nothing herein contained or in any other document shall be 

deemed to vest in you the right to be absorbed as a regular empioyee of the Company and also that the 

term Employee used herein or in any other document to refer to the GET is only for administrative

Convenience and shall not be construed as conferring on the GET the status of a regular Employee of the 

Company 
YOu will be governed by the rules and regulations and the standard procedures of the Company. Terms ot 

this offer are strictly confidential between you and the company and willful breach of this confidence will be 

viewed with utmost seriousness. 

You would aBso be required to furnish the original copies of your personal, educational and employment 
credentials as listed in Annexure 1 at the time of your joining which shall be duly returned to you 

immediately after verification.

On behalf of the Company, I would like to welcome you and look forward to having you join the Company, at 

the earliest. 

Best Wishes, 

(for) 
PARTHASARATHY, S T 

MANAGING DIRECTOR 

A As 
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wood. 
EMPLOYMENT TERMS & CONDITIONS

The terms and conditions of your employment are stipulated herein. 

1. Place of Work: 
Normal place of work shall be at Wood India Engineering && Projects Private Limited (hereinafter referred to 

as "the Company"). Chennai, India However, depending on the requirement of the company. employment 
shall be at other places. The Employee is liable to be transferred, deputed and posted to any other place in 

or outside India or to any affiliate or group company, at the sole discretion of the Company's Management 
On any such deputation or transfers, Empioyee will be eligible for relocation and travel reimbursements as 

per the company's policy in force 

2. Reporting: 
You will be reporting to the Department Manager 

Company's Management may nominate at various points in time. 
Engineering or whoever the Department Manager/ the 

3. Employment on Full Time Basis: 
Pursuant to this offer of employment by the Company and acceptance by you, you shall work on full time 

basis to the requirements of the Company in accordance with the offer of employment. During the tenure of 

this employment, you shali not engage or indulge either directly or indirectly with any other activity. Any 

other activity would be construed widely at the discretion of the Company. 

4. Working Hours and Office Timings: 
Standard workweek and office timings shali be 9.00 am to 5.30 pm - Monday through Friday and 8 hours per 

day, 40 hours per working week. Certain projects may elect to operate a different work schedule / shifts 

subject io Management and Client approval. 

5. Work Schedule: 

You will follow the working hours of the Company on ali working days both at Company's office and at any 

other project/ client location. Based on project requirements, Employee may have to work at Company's

office Project Site office on regular shift hours as well as other shift timings as may be decided by the 

Company from time to time. 

6. Overtime:

Eligible employees shall be permissible to book overtime hours beyond the standard working hours in order 

to compensate the additional hours worked. All Overtime hours shall require pre-approval from the 

respective Projects / Department/Discipline manager prior to the booking. The Overtime hours shall be 

subject to the statutory limits and the overtime payment shall be subject to the deduction of Income Tax at 

the applicable rate. 

7. Training Period: 

Subject to GET's progress and performance to the satisfaction of the Company, the training shail conclude in 

Twelve Months fron the date of joining as Trainee. 

AM 
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8. Absorption: 

At the end of satisfactory completion of training, the Company's management may, at its sole discretion, 
choose to absorb the GET as a regular employee of the Company. By signing this document, the GET has 

understood and agreed that nothing herein contained or in any other document shall be deemed to vest in 

the GET the right to be absorbed as a regular employee of the Company and that the term 'Employee used 
herein or in any other document to refer to the GET I5 Only for administrative convenience and shall not be 

construed as conferring on the GET the status of a regular Employee of the Company. 

9. Leave 

Casual Leave: 12 days p.a 

Sick leave: 12 days p.a 

Privilege Leave: 12 days p.a 

Casual Leave and Sick leave are calculated on a calendar month basis. Employees are entitled to Sick and 

Casual leave even in the Probation period. Privilege leave is credited upon completion of 12 months of 

service. Advance Privilege leave may be granted at the discretion of the Employee's Department / Discipline 
Manager, in the period between completion of probation and completion of 12 months of service. No 

privilege leave can be availed of during probation. 

In case of female employee, they shall be eligible for maternity leave and other benefits as per the provisions 

of Maternity Benefit Act 1961 read with Maternity Benefit Amendment Act 2017 i.e. Pregnant women 

employees are entitled to 26 weeks of fully paid maternity leave. No woman shall be entitled to maternity 

benefit unless she has actually worked in Wood India for a period of not less than 80 days Provided that the 
maximum period entitled to maternity beneft 

shall be 12 weeks of which not more than 6 weeks shal precede the date of her expected delivery. 
by a woman having two or more than two surviving children 

10. Performance Review during the Training Period: 

Performance review shal be carried once in a quarter prior to completion of the training period. Salary review 

shall be done at the time on absorption, or any other date decided by the company's management, which 

shall be subject to satisfactory performance of the employee, satisfactory completion of the training period 

of the employee, internal/external pay equity, overall business performance and at the sole discretion of the 

Company's Management and shall not be claimed as a matter of right by the employee. 

11. Employee Group Medical Insurance, Personal Accident Insurance & Life Insurance: 

The Employee, spouse and up to two children will be covered under a Medical Insurance Scheme for a total 

coverage of Rs. 500,000/- (Rupees Five Lakhs Only). In addition, the Employee will be covered under a 

Personal Accident Insurance Policy of Rs. 10,00,000/- (Rupees Ten Lakhs Only). The Employee will aiso be 

covered under an Employee Group Life Insurance Policy for a sum assured equivalent to their Annual CTC 

and not less than Rs. 500,000/, subject to prevailing terms and conditions. Premium for the above said 

policies will be paid by the Company. Further details on insurance benefits are available in the Employee 

Handbook. 

12. Deductions: 
The Company is entitled to deduct from the Employee's salary or other remuneration due, any money that 

may be due by the Emplayee to the Company such as but not limited to, any overpayment made by the 

Company, salary received for leave taken in excess of entitlement or during unauthorized absences or 

advance payments for anticipated expenses in excess of the expenses actually incurred. 
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13. Salary Credit: 

The Employee agrees that if his / her joining date is after the payroli processing timelines of that month, then 

his / her salary for that month would be paid along with the next month's salary. Salary will be paid by the 

company to employee's designated salary bank account on last working day of each month. 

14. Uninformed Absence: 

In the event employee is continuously absent without prior intimation and/or approval for fifteen calendar 

days, such uninformed absence shali be deemed as abandonment of service resulting in instant termination 

without notice or reason and thereby removing the employee's name from the rolls of the Company's HR 

and Payroll record. 

15. Other Payment: 

During the tenure of your training period, employee shall not be entitled to any other allowances, payments 

or emoluments apart from what has been expressly mentioned along with this offer. Any other payment shall 

be made by the company at its sole discretion and shall be intimated to you in writing. 

16. Tax Liability: 

Income tax shall be applicable on the above salary/remuneration as per applicable laws and any future 

amendment made thereon. The Employee shall be responsible for any Indian Tax liability that may arise from 

his/her employment in India and will defend and indemnify the Company against any such liability. The 

Company will withhold tax from the monthly salary, allowances & reimbursements as required by applicable

laws and remit the same to Indian Tax Authorities. The Employee will be provided with a Tax Deduction 

certificate' at the end of the Financial Year. 

17. Policies, Procedures & Code of Conduct: 

The Employee shall comply with and abide by the Policies, Procedures, Guidelines, Code of Conduct, 

Standing Orders and other Rules & Regulations of the Company that may currently be in force or that may 

be issued and communicated to the Employee from time to time. During the employment with the 

Company, employee shall adhere to all policies of the Company including but not limited to policies related 

to information Security Management System, IT Acceptable Use Policy and any such policies as may be 

decided by the Company from time to time. The Company may amend these policies from time to time and 

you agree to be bound by such subsequent versions of the policies. The Company will communicate 

important information about its policies by way of electronic mail notification and/or the Company's intranet. 

All such Policies, Procedures, Guidelines, Code of Conduct, Standing Orders and other Rules & Regulations 

issued by the Company from time to time shall be deemed to form part of this Terms 8 Conditions. 

18. Confidentiality and Non-Disclosure: 

Information you have access to during the course of your employment are confidential and proprietary 

information of the Company, its Affiliated Companies and customers. The Employee undertakes to keep ail 

and every information regarding the Company, its products and . 

incidental thereto, strictly confidential and secret and neither to directly nor indirectly divulge such 

information to any third party or otherwise make any use of same for whatever purpose. The matters related 

to employee's compensation are strictly confidential between employee and the Company and should be 

treated as such. The employee would also be required to execute bonds / agreements for the purpose of 

contidentiality and non-disclosure at the time of joining and leaving the company. In the event the 

management of the Company views any breach of the said condition or undertaking. the Company shall be 

entitled to initiate appropriate action including termination of your employment without notice and reserves 

the right to initiate action in the manner known to law including but not restricted to criminal prosecution at 

costs of the Employee. 

or financiaB status or other information 
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19. Assignments of Rights in Work: 

Employee agree that all works performed, developed, including inventions, designs, improvernents, writings, 

and discoveries made, during your employment and pertaining to the business conducted by the Company 

shall remain the exclusive property of the Company. Employee shail assist the Company in obtaining patents 

and copyrights on all such inventions, designs, improvements, writings and discoveries deerned suitable for 

patent and copyright by the Company and shall execute all documents and perform all necessary 
actions to 

obtain the patents and copyrights, for the purpose of vesting the Company with full and exclusive titie 

thereto and protecting the Company against infringement of the patents and copyright by others. 

20. Concurrent Education: 

Whie the company encourages professional development to pursue various courses, employee, during the 

term of employment with the Company, shall be required to get requisite prior permission to pursue any fuil 

time or part time courses in any 
institution/universities in India or any other foreign country, from the 

company's management. The company's management shall assess such arrangement in such a way that it 

doesn't affect the project deliverables and grant permission suitably. 

21. Concurrent Employment or Business 

Employee shall devote his/her full time and ability to the Company and shall not engage directly or indirectly, 

on your own or on behalf of anyone else, in any other trade, empioyment, business or vocation or occupation 

or public office, whether part-time or full time and whether with or without pecuniary benefits, including 

honorary, without obtaining the management's prior permission in writing. Employee shall not carry on any 

activity and/or comnmit any act prejudicial to the interests of the Company. In the event of any breach of this 

condition, employee wili be liable for termination of services with immediate effect. 

22. indemnity: 
The Employee will defend, indemnify and hold the Company harmless from any and all claims, liabilities, 

losses, actions, damages and the like arising from or in connection with any negligent or intentional acts or 

omissions of the Empioyee. 

23. Company Property 

Upon termination of employment, Empioyee agrees to return to the Company, all data, Customer lists 

Vendors Lists, Written information and any other such items furnished by the Company or any other 

Company affiliate with the Company or received by the Employee in connection with his/her services 

hereunder. Employee will retain no copies thereof on the expiration or termination of this Agreement. Ali the 

above mentioned are property of the Company and shall be treated likewise unless otherwise specifically 

mentioned in writing. 

24. Employee understands and agrees that he/she will not, directly or indinectly, make any payment or give 

anything of value, to any foreign or governmental official / Employee or candidate for government office, tor 

the purpose of obtaining or retaining business for the Company or any affiliate of the Company nor will he 

Go anything that may otherwise violate any governing laws of the land. In the event Employee breaches thus 

provision, the Company may immediately terminate the Employee's employment withhout notice or 

Compensation in lieu of notice, and Employee will defend and indemnity the Company tor any losses, 

damages, penalties or other liabilities it may occur as a result of Employee s breach of this provision. 

25. This Agreement shall be governed by the laws of India. Al disputes arising out of your employment with 

the Company or involving the terms and conditions of this Agreement will be subject to the exciusive 

jurisdiction of the courts in Chennai, India. 
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26. The employee wil be entitled to the statutory benefits under the Employees Provident Fund Act of 1952, 
Payment of Gratuity Act of 1972 and other similar Labour Law Regulations as may be applicable from time to 
time and in line with the prevalent Statutory Act & Rules. 

27. The employee shal be governed by the employee handbook (including any amendment / modification 
done to the same from time to time) with regard to the various issues like leave, overtime, etc. The Employee 

has received access to the handbook and has read and agreed to abide by the conditions stipulated therein. 

28. The management of the Company reserves the right to alter / amend / cancel / add or enter into a fresh 
agreement with the Employee at any time including during the subsisting of this agreement at the sole 

discretion of the Company 

29. The Employee shall at all time, be subject to the Code of Conduct and Code of Discipline of the Company 

and shall be bound by such rules as may be set by the Company from time to time. 

Best Wishes, 

(for) 
PARTHASARA�HY, ST 

MANAGING DIRECTOR 
I hereby accept the employment with Wood India Engineering & Projects Private Limited under the terms 

and conditions stated above. I also confirm that, 1 have read, understood and agree to be bound by the 

policies and terms and conditions stated above and will be starting on (Date) 

A el23 
Signature with Date 
(Ashiq Akram Arif Ali) 

A 
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ANNEXURE 1 

Ashiq Akram Arif Ali 

Total Compensation Per Month 50,000 

SI.No. Description 
In INR 

D PAYABLE MONTHLY: 
25,000 

1 Basic 
2House rent allowance 

3 Conveyance 

4 Medical 
5 Fringe Benefit Pay 

6 Special Allowance 

12,500 50.00 

1,6006.40 
1.250 5.00 

3, ,750 15.00 

568 2.27 

Total Monthly Salary (Guaranteed)" 
44,668 

Annual Salary (A) 5,36,010 

) PAYABLE YEARLY: 
1,0004.00 

1Annual Festival Allowance per month 

2 Leave Travel Allowance per month 
1,333 5.33 

Total accrual (Monthly) 
2,333 

Total Annual Payment (B) 27,990 

1) CONTRIBUTIONS BY WOOD TO STATUTORY FUNDS IN EMPLOYEES ACCOUNT: 

3,000 12.00 

1Employer's contribution to PF 

Total contributions (Monthly) 
3,000 

Total contributions (Annualised) (C) 36,000 

TOTAL (A)+(B)+{C)_ 
6,00,000 | 100.00 

FBP exemption can be claimed by submitting bills pertaining to Telephone Expenses, Car 

Maintenance & Food Coupons subject to the limit specified under this component. 

* Total Monthly Salary (Guaranteed) is subject to Employee Contribution to the PF, TDS& 

any other applicable deductions 

Amt 
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Documents required to be submitted to HR on the date of joining 

S.No 
List of Credentials 

1 Offer letter issued by the Company 

2 All educational qualifications starting from SSLC/ Class X 

Original Medical Fitness Certificate from any registered medical practitioner General 

3 
Health (Certificate not to be older than 60 days prior to the date of joining) 

Passport 4 

PAN card 

Three passport size and two stamp size photographs 

Important Note: 

|1. All the above documents are to be produced compulsorily on the date of joining. 

2. Originals and photocopies (copies only in A4 sizes) of all the above documents 

should be brought on the date of joining. Originals will be returned back immediately 

after verification by HR. 

3. Reporting Time 8.30 AM 

Contact HR 

A 
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Severn Glocon Valves Private Limited. Registered in India CIN No. U31900TN2019PTC132897  

 
 
 
 
 

Ref. : SGVPL: HR: OL: 2022 - 044 
Dated  : 29th December 2022 

 
 

Mr. Ashwin S 

No. 10A/4, Balavinayagar Street, 

Pazhavanthangal, Alandur, 

Kancheepuram Dist., Tamil Nadu, 

India – 600 114. 
 

Dear Mr.Ashwin,  

Subject: Offer Letter 

Severn Glocon Valves Pvt. Ltd. 
F96 & F97, SIPCOT Industrial Park, 

Irrungattukkottai, 
Chennai, 

India - 602 117. 

T: +91 44 4710 4200 

E: info@severnvalve.com 

With reference to your application and subsequent discussions, we are pleased to offer you the position of 
“Graduate Engineer Trainee” at Severn Glocon Valves Pvt. Ltd. with a start date of “03rd July 2023” and 
your deployment location will be in Chennai location, contingent upon Background Verification and 
Medical Fitness of pre-employment medical check-up. We believe your skills and experience are a good 
match for our company. 

 

Your employment with Severn Glocon Valves Pvt. Ltd. will be as Graduate Engineer Trainee for 1 year, In the 
first instance you will be on training period for a period of one year from the date of your joining, where 
after the training period may be either extended at the discretion of the management or may be 
dispensed with either earlier or on completion or thereafter till confirmation. Unless confirmed in writing, you 
will be deemed as probationer after the expiry of the initial or extended period of probation. Your training 
can be terminated in case your performance or conduct is not found satisfactory. 
 
Detail compensation structure is attached in “Annexure–I” & benefits to compensation structure is 
attached in “Annexure-II” for your reference. 

 

Please confirm your acceptance of this offer by signing and returning this letter on or before 31st Dec 2022. 
 

We are pleased to have you join our team! If you have any questions, please feel free to reach out at any 
time. 

 

For Severn Glocon Valves Pvt. Ltd. I have read the above terms & conditions 

and the same are acceptable to me 

 

 
 
 
 

Date: 

 

Vidya Senthilnathan 

Division HR Director 

 
Signature of the Employee 

 
Note: This is an offer letter released based on the interview performance. Where clearance needed for 
medical fitness and background verification based on the clearance, we will be offering the Appointment 
order with employment terms and conditions on your date of joining, if the BGV & PMC report found to be 
not suitable your offer gets void. 

 
 
 
 

 

www.severnvalve.com 

11/Jan/2023

mailto:info@severnvalve.com
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Severn Glocon Valves Pvt. Ltd. 
F96 & F97, SIPCOT Industrial Park, 

Irrungattukkottai, 
Chennai, 

India - 602 117. 

T: +91 44 4710 4200 

E: info@severnvalve.com 

Components Particulars Per Month Per Annum 

Basic + Dearness Allowance (DA)   12,000 1,44,000 

House Rent Allowance 50% of Basic + DA 6,000 72,000 

Special Allowances 32% of Basic + DA 3,840 46,080 

Transport Conveyance Eligible for employees who use their own transport 0 0 

City Compensatory Allowance Eligible only for regional office employees 0 0 

Other Allowance   0 0 

LTA 6% of Basic + DA 720 8,640 

Gross Pay - (A)  22,560 2,70,720 

Statutory Benefits     

ESIC 3.25% of Gross pay - Employer contribution  0 0 

PF 12% of basic pay or Minimum Rs.1800 (Employer) 1,800 21,600 

Gratuity Refer Annexure II 1,880 22,560 

Labour Welfare Fund 
Contribution to welfare schemes for workers 
(Employer) 0 20 

Total - (B)  3,680 44,180 

Other - Benefits     

Transport Applicable for those using company transport 4,000 48,000 

Refreshments Subject to change 883 10,600 

Canteen Subject to change (Breakfast & Lunch) 2,600 31,200 

Uniform / Shoes Four sets of uniform and one pair of safety shoes 541 6,500 

Medical Insurance Refer Annexure II 333 4,000 

Accident Insurance Refer Annexure II 53 637 

Gratuity Life Coverage Covers only employees and varies based on Age 100 1,200 

Total - (C)  8,510 1,02,137 

Cost To Company (A+B+C) 34,750 4,17,037 

Deductions on Gross pay     

PF 12% of basic pay or Minimum Rs.1800 (Employee) 1,800 21,600 

ESIC 0.75% of Gross pay - Employee contribution 0 0 

Labour Welfare Fund 
Contribution to welfare schemes for workers 
(Employee) 0 10 

Canteen Rs 250 / Per Month 250 3,000 

Professional Tax Twice in a year - September and March 0 2,350 

TDS Monthly on Tax assessment & submission of bills 0 0 

Total deductions - (D)  2,050 26,960 

Net Pay - (A-D)  20,510 2,43,760 

 
For Severn Glocon Valves Pvt. Ltd. I Hereby agree & accept the above provided 

Compensation Structure 

 

 

Vidya Senthilnathan  

Division HR Director 
Signature of the Employee 

 

 Annexure – I 
 Compensation Structure 

Employee Name Ashwin S 

Designation Graduate Engineer Trainee 
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Annexure - II 

Notes : Compensation Structure 
 

 Bonus / Ex-gratia 

 The payment of bonus to the eligible employees shall be paid in accordance with the provisions of 
the Payment of Bonus Act-1965. Eligibility criteria for bonus =< Rs21000/- PM (Basic +DA). Bonus will be 
paid purely on business performance. 

 
Severn Glocon Group Gratuity Policy 

 Employees who have completed the eligible service (Eligibility on exceeding 4 years and 240 days 
of continuous service), will be provided with one month Gross pay for every completed years of service, 
on leaving the Organization and will be paid through LIC Gratuity policy. 

 
Group Medical Coverage 

 ֍ The Group Medical Coverage is been provided to Employee, Spouse and two Children’s 
֍ If Employees wish to cover their father and Mother (or) father In-law and mother In-law they can 

avail the same at a subsidized cost by bearing 50% of their insurance premium. The total coverage will 
not exceed the current medical coverage. This benefit is provided as per company guidelines. 

֍ As a special case management has provided Covid'19 Insurance to employees, spouse, two 
children’s and parents (Covered in GMC) are eligible for each individual cover of Rs.100000 per individual 
and this purely discretion of management and it is not permanent in nature. 

 
Group Personal Accident 

 Only Employees are covered under this policy, When Employee met with an accident they can avail 
benefit from this policy, subject to the conditions of the insurance. 

 
General Practices 

 General Practice in respect of Uniform and PPE’s, Canteen, Refreshments, Transport, Holiday and 
Permission, Festival celebration, Marriage gift benefits are provided. List of Holidays applicable as 
published & Leave Eligibility as per Company policy. 

 
Funeral Expense 

 If a permanent employee dies while in service, the dependent of the employee will be provided 
Rs.30,000/-.In case of demises of a Employees family members (Spouse / Children -2),and Incase of 
unmarried employee Father and Mother will be considered for Rs.10,000/- to meet funeral expenses. 

 
General 

 Loss Of Pay' will affect on Basic + DA, HRA, Special allowance, LTA, Bonus. For partial serviced months city 
compensatory allowance, Transport conveyance will be applicable on proportionate basis of working 
days. 
 

PAN Number and TDS assessment is mandatory if Gross Salary exceeds Rs.2,50,000/- per annum. 
 

Whole or part of special allowances shall be considered as amount paid towards Children Education 
Allowance, Children Hostel Expenditure Allowance, Uniform Maintenance Allowance, Medical 
Reimbursements, Transport Allowance / Transport Cost reimbursement that can be exempted under 
Income-tax Act, 1961 subject to eligibility and production of necessary proof. 

 National Pension Scheme 

NPS can be availed for tax saving benefits, as details below 

 
 
  www.severnvalve.com 

mailto:info@severnvalve.com
http://www.severnvalve.com/
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Divya Zindani <divyazindani@ssn.edu.in>

Fwd: SSN Selected Students | HMIL | 2023 Batch
1 message

SSN CDC - Placement <cdc@ssn.edu.in> Mon, Nov 7, 2022 at 9:01 AM
To: poojitha19020@chemical.ssn.edu.in, vishnupriyan19060@chemical.ssn.edu.in, Aadhithya K <aadhithya19001@mech.ssn.edu.in>, athulan19026@mech.ssn.edu.in,
devchaurasia210@gmail.com, BRINDHA G <brindhag193001304@eee.ssn.edu.in>, muhammad19063@ece.ssn.edu.in
Cc: cdc2023 <cdc2023@ssn.edu.in>, Lakshminarasimhan N <lakshminarasimhann@ssn.edu.in>, Faculty Placemet coordinator2017 <fpc@ssn.edu.in>, fpc-pg <fpc-
pg@ssn.edu.in>, Placement Office <placement@ssn.edu.in>

Dear Students,

Congratulations!!! You have been selected by Hyundai!!!

Go through the below trail mail for your reference.

Warm Regards,
Aparna Ganesh
Executive Placement
Sri Sivasubramaniya Nadar College of Engineering

---------- Forwarded message ---------

Dear Team,

Good Day!

 

Thanks for the support throughout. Please find attached the students shortlisted for engagement at HMIL.

 

 

 

Regards,



11/29/23, 11:33 AM SSN Institutions Mail - Fwd: SSN Selected Students | HMIL | 2023 Batch

https://mail.google.com/mail/u/0/?ik=d9a3d4ce73&view=pt&search=all&permthid=thread-f:1748806600790727308&simpl=msg-f:1748806600790727308 2/3

 

Making Hyundai a Happy Place to work

 

 

 

 
Disclaimer : This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are addressed. If you have
received this email in error please notify the system manager. This message contains confidential information and is intended only for the individual named. If you are not the
named addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately by e-mail if you have received this e-mail by mistake and
delete this e-mail from your system. If you are not the intended recipient you are notified that disclosing, copying, distributing or taking any action in reliance on the contents of
this information is strictly prohibited.

::DISCLAIMER::

---------------------------------------------------------------------
The contents of this e-mail and any attachment(s) are confidential and
intended for the named recipient(s) only. Views or opinions, if any,
presented in this email are solely those of the author and may not
necessarily reflect the views or opinions of SSN Institutions (SSN) or its
affiliates. Any form of reproduction, dissemination, copying, disclosure,
modification, distribution and / or publication of this message without the
prior written consent of authorized representative of SSN is strictly
prohibited. If you have received this email in error please delete it and
notify the sender immediately.
---------------------------------------------------------------------
Header of this mail should have a valid DKIM signature for the domain ssn.edu.in

::DISCLAIMER::

---------------------------------------------------------------------
The contents of this e-mail and any attachment(s) are confidential and
intended for the named recipient(s) only. Views or opinions, if any,
presented in this email are solely those of the author and may not
necessarily reflect the views or opinions of SSN Institutions (SSN) or its
affiliates. Any form of reproduction, dissemination, copying, disclosure,
modification, distribution and / or publication of this message without the
prior written consent of authorized representative of SSN is strictly
prohibited. If you have received this email in error please delete it and
notify the sender immediately.
---------------------------------------------------------------------
Header of this mail should have a valid DKIM signature for the domain ssn.edu.in

http://www.ssn.edu.in/
http://www.ssn.edu.in/
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02-Nov-2022 

 
 
 

Provisional Offer 
 
To, 
 
The Placement Coordinator, 
SSN College of Engineering 
SH 49A, Kalavakkam, Tamil Nadu 603110 
 
Greetings from Hyundai Motor India! 
 
We are glad to inform you that the following candidates from your Institution have been provisionally selected for engagement as Post / 
Graduate Engineer / in HMIL. 
 

Sl. No. Name Degree / Specialization Institute Name 

1 Athulan R Mechanical SSN College of Engineering 

2 Dev Chaurasia Mechanical SSN College of Engineering 

3 K.Aadhithya Mechanical SSN College of Engineering 

4 Poojitha Chemical SSN College of Engineering 

5 R Vishnu Priyan Chemical SSN College of Engineering 

6 Brindha G Electrical SSN College of Engineering 

7 Muhammad Azim Electrical SSN College of Engineering 

 
On behalf of Hyundai Motor India Ltd, we would like to extend our sincere thanks and appreciation for your cooperation & support. 
 

We take this opportunity to welcome afore mentioned students to this wonderful journey that awaits them. As the roadmap is set for 
Strategy 2025, we invite the students to share in Hyundai’s quest for transformation in the Smart mobility world, standing firmly equipped, 
responding to the rapidly changing business environment, with the aim to offer innovative and comprehensive mobility experiences for our 
customers. 
 

Our coming together couldn’t have been timed any better because, the brand Hyundai is emboldened itself to transform beyond Mobility 
where technology will be your constant companion and innovative solutions will enhance your lifestyle, without diluting core capability & 
prowess to manufacture automobiles that are aesthetic & flamboyant coupled with utility in design, rich in features, safety and trustworthy 
in its performance. 
 
However, kindly note that the selection is further subjected to meeting the following conditions / eligible criteria by the student: 

 

1. Successful completion of course without any history of backlogs in current course [First Attempt] 
2. Completion of Course with required percentage as mentioned in our Eligibility Criteria 
3. Candidate should be declared as medically fit and qualifying the set background check norms by Hyundai Motor India. 
 

Yours Sincerely, 
 
For Hyundai Motor India Ltd., 
 
 
 
 
(Navin Joseph Peter) 
Assistant General Manager 
Human Resource Management 
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INTERNSHIP LETTER 

Bhavish  Athreya K
S2, "KRISHNA PADMAM" New 33/OLD 16, 1st cross Street, Trustpuram, Kodambakkam
Chennai – 600024
TN
IN

Dear Bhavish,

On behalf of Amazon Transportation Services Private Limited, a company incorporated under the laws 
of India, having its registered office at Ground Floor, Eros Plaza, Eros Corporate Centre, Nehru Place, 
New Delhi - 110019, Delhi India (hereinafter the “Company” or “Amazon India”), we are very pleased to 
issue this Internship Letter for the position of an Intern at Navi Mumbai, India. 

Your internship with the Company will be subject to your acceptance of this Internship Letter and the 
terms and conditions set forth hereinbelow on or before 10 business days in the manner provided for by 
the Company.

Upon your acceptance of this Internship Letter, the same shall form a valid and binding agreement 
between Amazon India and you, and you shall be bound by the terms and conditions stipulated herein 
below. 

1. Date of Commencement

Your internship with Amazon India will commence on 23-Jan-2023 and shall end as per the 
provisions contained in Section 12 herein below. The said duration of internship shall hereinafter 
be referred to as the “Term”.

2. Duties

2.1 You will be engaged in the position of Operations Manager Intern. Your manager will 
advise you about your duties and responsibilities after your joining with us. You will be 
expected to perform your duties to the best of your ability at all times as per the 
responsibilities advised by your manager at the time of joining or as amended from time to 
time, as well as such other tasks as may be required by Amazon India.

2.2 You will be required to comply with Amazon India’s rules, regulations and policies from 
time to time in force, including, without limitation, those policies set out in Amazon India’s 
Policies and Procedures (as may be applicable to you), as communicated to you. Amazon 
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India reserves the right to change Amazon India’s Policies and Procedures from time to 
time at its sole discretion and you shall be bound by the same, so far as may be applicable 
to you. 

2.3 You acknowledge that during the Term, as the business of Amazon India changes, it may be 
necessary to rotate you in other departments / units. Amazon India therefore reserves the 
right to change your role and responsibilities from time to time at its sole discretion and 
without assigning any reason, it being understood that you will not be assigned 
responsibilities which you cannot reasonably perform. 

2.4 Unless specified in writing, you shall not be authorised to enter into any contractual 
obligations on behalf of Amazon India or its affiliates including creating a lien (statutory or 
other), security interest, mortgage, pledge, assignment, encumbrance, chattel or 
conditional sale or other title retention agreement or any other financial obligations or 
otherwise on behalf of Amazon India or its affiliates.

3. Hours of Work

The normal business hours of the office, at which you work, will apply to you and these will be 
advised on commencement of internship and when there is a change. You may be required to 
work in shifts for different workhours or workdays during the week depending on the business 
or team that you may be working for. You will be advised by your manager or department about 
such requirements at the time of joining and from time to time during the course of your 
internship, as appropriate. Certain business teams also operate on 24x7 basis and hence, may 
have rotational shifts or related requirements for their respective team members. Please refer 
to Amazon India’s Policies and Procedures for further details.

4. Place of Work

Your initial place of work will be at Amazon India’s facility in Navi Mumbai. However, you should 
be aware that the Company and/or its affiliates have offices throughout the world and because 
of the nature of your duties, the Company has the right to transfer you from one place to 
another or from one section to another or from one unit to any other unit of the Company, its 
parent company or to any of its sister concerns, which are either existing or may be set up in 
future. The decision of the Company in this regard shall be final and binding on you. As you are 
joining during the period of the Covid-19 Pandemic, you may be permitted to work from a 
location of your choice in India with the prior approval of your manager under the condition that 
you are willing to get back to the location mentioned above as and when required by Amazon. 

5. Remuneration

5.1 Your internship stipend will be Rs.70,000 per month made payable in arrears and subject to 
all lawful deductions of tax.
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5.2 Amazon India has the right to deduct from your stipend any sums which you may owe 
Amazon India, including without limitation, any over-payments or loans made to you by 
Amazon India or any demand raised by any judicial or quasi-judicial authority for your acts 
or omissions and / or losses suffered by Amazon India as a result of your negligence or 
breach of the terms contained in this Internship Letter/Amazon India’s Policies (as may be 
applicable to you), or your failure to return Amazon India’s property.

5.3 You will be reimbursed for any reasonable expenses incurred by you in the course of the 
performance of your internship on behalf of Amazon India, subject to your compliance with 
the Expenses Policy contained in Amazon India’s Policies and Procedures (as may be 
applicable to you).

6. Leave and Benefits

You will not be entitled to any leaves or such other employee benefits during the term of your 
internship with Amazon India.

7. Confidential Information and Confidentiality Obligations

7.1 “Confidential Information” means and includes any information that relates to the business 
of the Company that is not generally available to the public.  Without limiting the 
foregoing, Confidential Information includes:

(1) the identity of, contractual terms with, and any information relating to, the 
Company's business partners, customers, services clients, sellers, agents, 
employees, contractors, investors, joint venturers, vendors, or suppliers and the 
terms on which the Company does business with each such entity, or generally;

(2) computer code (including source code and object code) or software developed, 
modified, or used by the Company;

(3) data of any sort compiled by the Company, including, but not limited to, data 
relating to products and services, advertising and marketing, and existing or 
prospective customers, clients, vendors, or business partners;

(4) algorithms, procedures or techniques, or the essential ideas and principles 
underlying such algorithms, procedures or techniques, developed by, or whose 
workings are otherwise known to, the Company (but excluding any public 
domain algorithms, procedures, or techniques), whether or not such algorithms, 
procedures or techniques are embodied in a computer program, including, but 
not limited to, techniques for identifying prospective customers, communicating 
effectively with prospective or current customers, reducing operating costs, or 
increasing system reliability;
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(5) the fact that the Company uses, has used, or has evaluated for potential use any 
particular database, source of data, algorithm, procedure or technique, or the 
essential ideas and principles underlying such algorithm, procedure or 
technique, developed or supplied by a party other than the Company (including 
any algorithms, procedures or techniques in the public domain), whether or not 
such algorithms, procedures or techniques are embodied in a computer 
program;

(6) pricing or marketing strategies developed, investigated, acquired (from a third 
party or otherwise), evaluated, modified, tested or employed by the Company, 
or any information related to, or that might reasonably be expected to lead to, 
the development of such strategies;

(7) information about the Company's future plans, including, but not limited to, 
plans for expanding into new products, geographical areas, market segments, or 
services;

(8) any information that would typically be included in the Company's financial 
statements, including, but not limited to, the amount of the Company's assets, 
liabilities, net worth, revenues, expenses, or net income; 

(9) the following information which shall hereinafter be referred to as the 
“Disclosure Information”:

(a) any and all algorithms, procedures or techniques related to the 
Company's business activities or to your work with the Company, and 
the essential ideas and principles underlying such algorithms, 
procedures or techniques, conceived, originated, adapted, discovered, 
developed, acquired by the Company (from a third party or otherwise), 
evaluated, tested, or applied by you during the course of your 
internship with the Company, whether or not such algorithms, 
procedures or techniques are embodied in a computer program; 

(b) any and all pricing or marketing strategies, the essential ideas and 
principles on which such strategies are based, and any information that 
might reasonably be expected to lead to the development of such 
strategies, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your internship with the 
Company;

(c) information relating to any and all products and services, and the 
essential ideas and principles underlying any and all products and 
services, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
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tested, or applied by you during the course of your internship with the 
Company, whether or not such products or services are marketed, sold, 
or provided by the Company; and

(d) any other ideas or information conceived, originated, adapted, 
discovered, developed, acquired by the Company (from a third party or 
otherwise), evaluated, tested, or applied by you during the course of 
your internship with the Company, if the idea or information could 
reasonably be expected to prove useful or valuable to the Company;

(10) any other information gained in the course of your internship with the Company 
that could reasonably be expected to prove deleterious to the Company if 
disclosed to third parties, including without limitation, any information that 
could reasonably be expected to aid a competitor or potential competitor of the 
Company in competing more effectively with the Company;

(11) any information received by the Company from third parties, whether or not 
under obligation of confidentiality;

(12) any information derived from any of the above, including any intellectual 
property rights attached thereto; and

(13) any copies of the above mentioned information.

7.2 Confidentiality Obligations:

(i) You acknowledge that you have acquired and/or will acquire Confidential 
Information during the course of, or incident to, your internship with the 
Company, and that the ability of the Company to continue in business could be 
seriously jeopardized if such Confidential Information were to be used by you or 
by other persons or firms to compete with the Company. Accordingly, you agree 
that you shall not, directly or indirectly, at any time, during the term of your 
internship with the Company or at any time thereafter, and without regard to 
when or for what reason, if any, such internship shall terminate, use or cause to 
be used any Confidential Information in connection with any activity or business 
except the business of the Company, and shall not disclose or cause to be 
disclosed any Confidential Information to any individual, partnership, 
corporation, or other entity unless such disclosure has been specifically 
authorized in writing by the Company, or except as may be required by any 
applicable law or by order of a court of competent jurisdiction, or any regulatory 
or governmental body. Further, you agree that you will give the Company 
prompt notice of any such order/direction of a court/ regulatory or 
governmental body so that the Company may seek relief by way of a protective 
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order or other appropriate remedy, and further will provide any assistance 
which the Company may reasonably require in order to secure such order or 
such remedy (with your expenses reasonably incurred in providing such 
assistance to be reimbursed by the Company). In the event such protective 
order or other remedy is not obtained, you shall furnish only that portion of the 
Confidential Information which is legally required by the governmental entity or 
regulatory authority; and will use reasonable efforts to obtain confidential 
treatment for any Confidential Information so disclosed.

(i) During the course of your internship with the Company and at the date of 
termination thereof (hereinafter the “Date of Termination”), you shall promptly 
disclose and deliver over to the Company, without additional compensation, in 
writing, or in such form and manner as the Company may reasonably require, 
the Disclosure Information defined in Section 7.1(9) hereinabove, to the extent 
that such disclosure could reasonably be expected to be of interest to the 
Company. 

(i) Nothing in this Internship Letter shall be deemed to dilute or waive any rights 
related to the protection of trade secrets that the Company may have under 
common law or any applicable statutes.

8. Intellectual Property Rights

8.1 All patents, copyrights, trade secrets, trade/commercial names, proprietary rights, logos, 
slogans and all other intellectual property rights developed by or for the Company by any 
person, including but not limited to intellectual property rights relating to any and/or all of 
the Confidential Information, (“Intellectual Property Rights”) shall be owned by the 
Company. 

8.2 For good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, you hereby agree to irrevocably, perpetually and unconditionally sell, 
assign, transfer and convey to the Company and its successors your entire right, title and 
interest in the Confidential Information and/or Intellectual Property Rights and any 
improvements thereto throughout the world, including, without limitation:

(i) all patents, copyrights, trade secrets, trade/commercial names, logos, other 
proprietary rights and all other intellectual property rights in the Confidential 
Information  and all rights to secure registrations, renewals and extensions of 
the same;

(i) all rights to make, have made, use, practice, import, export and otherwise fully 
exploit the Confidential Information  and any and all improvements that you or 
Company may hereafter make or develop;
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(i) all rights to file and prosecute applications for patent, copyright and all other 
intellectual property protection covering the Confidential Information and 
improvements thereon, and the processes and designs embodied therein, in 
India, the United States and in every other country and jurisdiction throughout 
the world;

(i) all rights under any patent, copyright and all other intellectual property which 
may be issued on the Confidential Information or the improvements thereon, 
and any processes and designs therein, and all rights to enjoy the same; and

(i) all documents, notes, notebooks, drawings, schematics, prototypes, 
magnetically encoded media, electronically stored information, or other 
materials related to the Confidential Information.
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8.3 During the period of your internship with the Company and as may be reasonably necessary 
subsequent to your internship, you agree to cooperate with the Company as may be 
necessary to obtain patent, copyright and all other intellectual property protection for the 
Intellectual Property Rights and improvements thereto throughout the world and agree to 
do such further acts and execute and deliver to the Company such instruments as may be 
required to perfect, register or enforce the Company's ownership of the rights assigned, 
transferred or conveyed.  If such cooperation is required after the Date of Termination, the 
Company shall compensate you at a reasonable rate for the time and related expenses 
actually spent by you at the Company’s request.  If you fail or refuse to execute any such 
instruments, you hereby appoint the Company as your attorney-in-fact to act on your 
behalf and to execute such instruments.  This appointment shall be irrevocable and 
deemed to be a power coupled with an interest. 

8.4 For the purposes of the assignment, transfer or conveyance referred to hereinabove, you 
acknowledge and covenant that your internship with the Company and the benefits 
received thereunder shall be treated as good and valuable consideration and that you are 
not entitled to any further consideration in any form or manner whatsoever in relation 
thereto.

8.5 Notwithstanding any other provision hereof to the contrary, this Internship Letter does not 
obligate you to assign or offer to assign to the Company any of your rights in an invention 
for which no equipment, supplies, facilities, Intellectual Property Rights, Confidential 
Information or trade secret information of the Company was used and which was 
developed entirely on your own time, unless (a) the invention relates (i) directly to the 
business of the Company, or (ii) to the Company's actual or demonstrably anticipated 
research or development, or (b) the invention results from or is related to, any work 
performed by you for the Company. 

8.6 No Grant of Rights.
You agree that all rights, title and interest in the Intellectual Property Rights and 
Confidential Information shall be owned exclusively by the Company. Nothing herein 
contained shall be construed as a grant by implication, estoppel or otherwise, of a license 
of any kind by either you to the Company, or by the Company to you, for example, to make, 
have made, use or sell any product using the Intellectual Property Rights, Confidential 
Information, or as a license under any patent, patent application, utility model, copyright, 
mask work right, or any other intellectual property right.

9. Data Protection

9.1 You authorise Amazon India to collect, process and transfer all your personal information 
obtained by Amazon India for the purpose of proactively managing the relationship.

9.2 You further authorise the transfer to, and storage of, your personal information in the 
worldwide database currently located in Seattle, Washington, U.S.A. (or such other 
location as Amazon India determines from time to time). Human Resources and selected 
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management throughout the Amazon group worldwide will be authorised to access this 
database.

10. Exclusivity

During your internship, you will be required to devote your full time, attention and abilities to 
your assignment, and to act in the best interests of Amazon India at all times.  You shall not, 
without the written consent of Amazon India, be in any way directly or indirectly engaged or 
concerned in any other business or undertaking or undertake any internship therein.

11. Relationship of parties 

This internship opportunity neither creates the relationship of employer and employee between 
the Company and you, nor does it assure or guarantee future employment with the Company.

12. Termination of Internship

12.1 Your internship will automatically end on 16-Jun-2023, unless terminated earlier as per the 
provisions of this Section. 

12.2 This Internship Letter may be terminated either by the Company or by you at any point of 
time during the Term, without providing any reasons for such termination. Such 
termination shall be valid and effective only if communicated to the other party in writing 
at least one day prior to the date of termination.

12.3 On the expiry or sooner termination of your internship for any reason whatsoever, you will 
return to Amazon India, without delay, all assets belonging to Amazon India, 
correspondence, records, specifications, models, notes, formulations, lists, papers, reports 
and other documents and all copies thereof and other property belonging to Amazon India 
or relating to its business affairs or dealing which are in your possession or under your 
control. At Amazon India’s option, you agree to provide a written certification of your 
compliance with this Section. Further, you agree to sign a termination certificate in 
accordance with Amazon India’s Policies and Procedures, which will reaffirm your 
compliance of your post-termination obligations, including return of Amazon India’s 
property/properties and releasing Amazon India from all claims, liabilities and obligations.  
Where Amazon has made any excess payment to you as part of your relieving formalities, 
whether or not such excess payment is termed “Full and Final Settlement”, you shall be 
obligated and liable to repay such excess amount forthwith upon being notified by 
Amazon.

13. Background Investigation

13.1 It is Amazon India’s policy to investigate all its new interns. Your internship is conditional 
upon the information contained in your application form and/or curriculum vitae being 
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true and accurate, including (but not limited to) your educational and professional 
qualifications, the documents furnished by you being genuine, and upon reference checks 
to be conducted by Amazon India being successfully completed.

13.2 You authorise Amazon India to conduct such searches with government or enforcement 
authorities as are necessary to enable it to verify that you do not hold any criminal 
convictions.

14. Foreign Nationals

14.1 In case you are not an Indian national and, under any law, are required to obtain applicable 
visa / work permit / authorisation or permission from appropriate government authorities 
to work in India, you are required to ensure all such permissions are obtained before 
commencement of internship with Amazon India.

14.2 You are also required to ensure all future correspondence and permissions for continued 
stay and internship in the country as per the governing law are complied with at all times. 
If required, Amazon shall be at liberty to demand copies / originals of such permission. 

14.3 It is made clear that possessing valid work permit / authorisation at all times of your 
internship is an inherent requirement of your internship with Amazon India. Any time after 
the execution of this Internship Letter, if it is found that you do not have required work 
permit / visa, Amazon India shall terminate your internship, without notice, with 
immediate effect, without any liability towards you.

15. Representations and Warranties

You hereby represent and warrant to the Company that:

15.1 you shall not, during the course of your internship with the Company, use or disclose any 
document/s that in any way constitutes confidential, proprietary of trade secret 
information of a third party, except pursuant to written authorization by such third party to 
do so;
 

15.2 you are not in unauthorized possession or control of any document/s that in any way 
constitutes confidential, proprietary of trade secret information of a third party;

15.3 You confirm that there are no other agreements executed by you with third parties that 
conflict with the terms and conditions of your internship with Amazon India or that restrict 
your ability to execute this Internship Letter.

15.4 You hereby represent and warrant that the information furnished by you for the purpose of 
your internship with the Company is true and correct to the best of your information, 
knowledge and belief.
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16. Notices

All notices issued by you to the Company or by the Company to you shall be sent either by 
registered post, courier through a recognised courier service provider or email transmission 
which shall be deemed to have been received the next working day provided the notice is also 
sent by registered post the next working day after email transmission.

17. Waiver

Failure of the Company to insist upon strict adherence of any term of this Internship Letter on 
any occasion/s shall not be considered a waiver thereof or deprive the Company of the right 
thereafter to insist upon strict adherence to that term or any other term of this Internship 
Letter. 

18. Severability

The holding of any provision of this Internship Letter to be illegal, invalid, or unenforceable by a 
court of competent jurisdiction shall not affect any other provision hereof, which shall remain in 
full force and effect.

19. Liability for Breach 

You acknowledge and accept that your breach of any of the terms contained in this Internship 
Letter and/or Amazon India’s Policies and Procedures (as may be applicable to you) may cause 
the Company irreparable harm for which there is no adequate remedy at law, and therefore, the 
Company shall be entitled to the issuance by a court of competent jurisdiction of an order of 
injunction, restraining order, or other equitable relief in favor of itself, without the necessity of 
posting a bond, restraining you from committing or continuing to commit any such violation.  
Exercise or waiver by the Company of its rights to obtain an injunction, restraining order, or 
other equitable relief hereunder shall not be deemed a waiver of any right to assert any other 
remedy the Company may have at law or in equity.  In any legal action or other proceeding by 
the Company against you in connection with this Internship Letter (e.g., for recovery of damages 
or other relief), the Company will be entitled to recover its reasonable attorneys' fees and other 
costs incurred.

20. Governing Law and Jurisdiction

Your internship, and any disputes which may arise under, out of, or in connection with your 
internship, shall be governed by and construed in accordance with the laws of India; and the 
Courts having territorial jurisdiction over the registered office of the Company shall alone have 
exclusive jurisdiction to try and entertain such disputes to the exclusion of any other Courts 
situated elsewhere.
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21. Agreement/Modifications

The terms described in this Internship Letter and in Amazon’s Policies and Procedures (as may be 
applicable to you), will cumulatively constitute the terms of your internship, and shall supersede 
any previous discussions, offers, or agreements relating to your internship, or the subject matter 
hereof. Any additions to, deletions of, or modifications of these terms are valid and effective 
only if the same are carried out in writing and signed by you and an officer of Amazon India.

22. Headings

The Section headings appearing in this Internship Letter are used for convenience of reference 
only and shall not be considered a part of this Internship Letter or in any way modify, amend or 
affect the meaning of any of its provisions.

23. Survival

Your obligations under Sections 7, 12, 17, 18, 19, 20 and this Section 23 hereof shall survive the 
termination of this Internship Letter and of your internship with the Company.
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You undertake to be bound by any rules and regulations enforced by Amazon India from time to time in 
relation to the conduct, discipline, medical leave and holidays or on any matters relating to service 
conditions which will be deemed as rules, regulations and order as a part of these terms of internship. 

For and on behalf of Amazon Transportation Services Private Limited

AUTHORIZATION

By

ACCEPTANCE

I acknowledge receipt of this Internship Letter and, after reading and understanding the same, I 
accept the same on the terms set out herein.

Signed by:ZUBAIR CHISHTI
Date: 2022.12.07 14:56:06 +05:30
Location: India
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